
Library Board of Directors

Regular Meeting Agenda

Tuesday, December 16, 2025, 7:00pm
Library Meeting Room and Zoom

502 State St, Hood River

Library Board: 

Board President: Sara Marsden, Board Vice-President: Karen Bureker, Board members: 
Megan Janik, Yesi Rojas, and Jean Sheppard.

The Hood River County Library District will hold this meeting by offering a hybrid format. 
Participants can attend in-person or on Zoom Conferencing. Please use the following phone 
number or video link: 
1-253-215-8782, https://us02web.zoom.us/j/89745812618?
wd=NFBFT0xUVjFSN0dDVGNiZTVsNDQ2dz09, Meeting ID: 897 4581 2618 

Agenda Items Action Responsible

I. Call to Order Sara Marsden

II. Roll call Rachael Fox

III. Approval of the agenda 

(additions/corrections/deletions)

Motion Sara Marsden

IV. Approval of the consent agenda Motion Sara Marsden

V. Actual or potential conflicts of interest Sara Marsden

VI. Citizen comment (3 minutes each) Sara Marsden

VII. Reports

i. October and November 2025 Financial 

Statements 

Rachael Fox

ii. Friends update Rachael Fox

iii.  Foundation update Rachael Fox

iv. Director’s report  Rachael Fox

VIII. Old Business

IX. New Business

i. Children’s Services Assistant position 

discussion

Sara Marsden

ii. 2026 Special Districts Insurance Services 

(SDIS) Property/Casualty Insurance Renewal

Motion Sara Marsden

iii. Code of Conduct update Motion Sara Marsden

https://us02web.zoom.us/j/89745812618?pwd=NFBFT0xUVjFSN0dDVGNiZTVsNDQ2dz09
https://us02web.zoom.us/j/89745812618?pwd=NFBFT0xUVjFSN0dDVGNiZTVsNDQ2dz09


X. Announcements

i. Comments from board members All 

ii. Requests/Comments from Library Director Rachael Fox

XI. Agenda items for next meeting Sara Marsden

XII. Adjournment regular meeting Sara Marsden

Other matters may be discussed as deemed appropriate by the Board. If necessary, 
Executive Session may be held in accordance with the following. Bolded topics are scheduled 
for the current meeting's executive session.

ORS 192.660 (1) (d) Labor Negotiations
ORS 192.660 (1) (e) Property
ORS 192.660 (1) (h) Legal Rights
ORS 192.660 (1) (i) Personnel

The Board of Directors meets on the 3rd Tuesday each month from 7:00pm to 9:00pm in the 
Jeanne Marie Gaulke Memorial Meeting Room at 502 State Street, Hood River, Oregon. Sign 
language interpretation for the hearing impaired is available if at least 48 hours notice is 
given.
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Library Board of Directors

Regular Meeting Agenda

Supplementary Information

Tuesday, December 16, 2025, 7:00pm
Library Meeting Room and Zoom

502 State St, Hood River

Board President: Sara Marsden, Board Vice-President: Karen Bureker, Board members: Yesi 
Rojas, Megan Janik and Jean Sheppard.

The Hood River County Library District will hold this meeting by offering a hybrid format. 
Participants can attend in-person or on Zoom Conferencing. Please use the following phone 
number or video link: 
1-253-215-8782, https://us02web.zoom.us/j/89745812618?
wd=NFBFT0xUVjFSN0dDVGNiZTVsNDQ2dz09, Meeting ID: 897 4581 2618 

Agenda Items Action Responsible

I. Call to Order Sara Marsden

II. Roll call Rachael Fox

III. Approval of the agenda (additions/corrections/deletions) Motion Sara Marsden

IV. Approval of the consent agenda

i. Minutes from the November 18, 2025 Regular 

Board Meeting

Attachment: 
• IV.i. Minutes from the November 18, 2025 Regular 

Board Meeting

Motion Sara Marsden

V. Actual or potential conflicts of interest Sara Marsden

VI. Citizen comment (3 minutes each) Sara Marsden

VII. Reports

i. October and November 2025 Financial Statements

Attachment: 
• VII.i. October 2025 Financial Statement

We are tracking well with $514,919 in the General Fund, 
$116,692 in the Grants Fund, and $168,982 in the Capital 
Equipment Reserve Fund. The bulk of the tax revenue arrived 
in November and will be reflected on the November financial 
statements. 

The November financial statements were not available at the 

  
Rachael Fox

https://us02web.zoom.us/j/89745812618?pwd=NFBFT0xUVjFSN0dDVGNiZTVsNDQ2dz09
https://us02web.zoom.us/j/89745812618?pwd=NFBFT0xUVjFSN0dDVGNiZTVsNDQ2dz09


time the board packet was distributed. 

ii. Friends update 

• The Friends held their annual holiday gathering on 
Sunday, December 7th at the Hood River Library. Forty 
people attended the event. The Friends of the Library 
President Nadine Klebba announced she will be 
stepping down at the end of her term in June 2027. 

• The Friends does not hold a meeting in December. 

Rachael Fox

iii.  Foundation update

• The Library Foundation does not hold a meeting in 
December. 

Rachael Fox

iv. Director’s report

Administration

• Changes to Government Ethics Law

◦ During the 2025 legislative session, House Bill 2930 
passed. This bill changes the definition of the 
Conflict of Interest provisions in Oregon Government 
Ethics Law to add public officials' household 
members. Change becomes law on January 1, 2026.

Starting on January 1st, the Conflict of Interest 
provisions will apply to public officials, their relatives, 
and members of their household, and any business 
that a public official, or their relative, or a member of 
their household is associated with.

In Oregon Government Ethics Law, a member of the 
household is anyone who lives in a public official’s 
home. Members of the household share an address 
with the public official.

Public officials are required to make proper 
disclosures of their conflicts of interest.

HB 2930 means that next year, a public official will 
be met with a conflict of interest when that public 
official is taking an official action (a vote, decision, or 
recommendation) and the action would or could 
have a private financial impact. The financial impact 
can be a benefit (gain) or a detriment (loss) 

  Rachael Fox
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The impact is on the public official, or their relative, 
or a member of their household, or any businesses 
that any of them are associated with. 

The requirements for declaring conflicts of interest 
have not changed. They are different for employees 
than for elected public officials, members of boards, 
councils, and commissions. See OGEC's Reference 
Guide on Conflicts of Interest for more details about 
requirements.

• Library Board members are mandatory 

reporters for child abuse as public officials 

Special Districts Association Oregon (SDAO) informed 
me of this requirement and offers online, self-paced 
training through our VectorSolutions portal. I will email 
library board members the information to complete the 
42-minute training.

Oregon law mandates that public officials report 
suspected child abuse or neglect if they have 
reasonable cause to believe it has occurred. Library 
Board members are obligated to report suspected 
abuse whether on or off duty.

• Computer upgrade

Earlier this year, we began working with Radcomp as 
our new Information Technology (IT) provider. Our 
previous IT person moved out of the area, and we were 
unable to find another local provider with Linux 
expertise. As a result, we have started migrating to the 
Windows operating system.

Phase 1: We purchased several new computers for 
library staff and service desks, as our existing machines 
could not support Windows. However, we were able to 
retain and upgrade some staff computers by installing 
Windows on them.

Phase 2 will address our public computers. Radcomp 
has generously offered to supply surplus machines to 
support the library district, eliminating the need for us to 
purchase new equipment.

• New job title for Bookmobile Librarian

In March 2025, the Library Board supported expanding 
the Bookmobile Librarian position to include oversight of 
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Outreach services for the Library District, along with 
additional hours. At that time, we retained the original 
job title. We would now like to change the position title to 
"Bookmobile and Outreach Librarian."

After consulting with our Bookmobile Librarian, Jasmin 
Martinez, we both agree this change will provide clarity 
about her responsibilities and make it easier for patrons 
and community members to identify the correct contact 
for outreach services, which extend beyond traditional 
Bookmobile operations. Her expanded role includes 
overseeing and coordinating community and school 
events.

• New Employee Assistance Program

We have a new Employee Assistance Program (EAP) 
for our team. We previously had a plan through our 
former insurance carrier, Providence, but our new 
carrier, Special Districts Insurance Services, only 
provides EAP coverage for employees enrolled in health 
insurance, not our entire team. EAPs are recommended 
by our consulting firm, HR Answers.

An Employee Assistance Program provides confidential 
counseling and support services to help employees 
manage personal and work-related challenges, 
including mental health concerns, family issues, 
financial guidance, and crisis intervention. By offering an 
EAP to all team members, we ensure every employee 
has access to these valuable support services 
regardless of their health insurance enrollment status.

Facilities/Gardens

• New fencing installed on north east side of 

the grounds

We will be installing a small section of fencing on the 
north east side of the library in an area not designated 
for public access. This area is filled with rocks and 
currently gated off from the Georgiana Smith Memorial 
Gardens and provides access to our boiler room. While 
we keep the gate locked, the area remains open on the 
east side and can be accessed through a parking lot on 
the neighboring property. We have recently been 
experiencing issues with camping, storage of personal 
belongings, and littering in this area. 

• Program and events
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◦ All Ages

▪ Family Movie Matinee: The Grinch, 

Saturday, December 13th, 2:00pm, Hood River 

Library Theater. Join us in the Hood River Library 

Theater for a family movie matinee. We’ll provide 

popcorn and plenty of room to spread out and get 

cozy.

▪ Posada Navideña

Saturday, December 13, 4PM, Hood River Library

The Hood River County Library District, Lake 

Taco and The Hood River County Christmas 

Project invite you to a Christmas Posada. 

Procession will start at 4:00pm at the Hood River 

County Library, proceeding to Lake Taco. Free 

tamales, piñata, and raffle prizes. A percentage of 

sales that day at Lake Taco will help support local 

families through the Hood River County 

Christmas Project

◦ Adult programs

▪ How To Winter Book Club

First meeting: December 2nd, 11:30am-1:00pm
1st and 3rd Tuesday, December-February, Hood 
River Library Reading Room.

Find warmth and connection this winter through 
shared reading and reflection. Join Emily 
Martin for guided meditation and discussion 
inspired by How to Winter by Kari Leibowitz. 
Cosponsor: Gorge Happiness

▪ Make a Holiday Ornament

Saturday, December 6th, 3:00pm-5:00pm. Hood 
River Library Reading Room, Recommended for 
ages 16+.

Celebrate the season with an afternoon of 
holiday crafting led by Cozi Craft Studio at the 
Hood River Library! Join us to make festive 
ornaments and enjoy some creative fun. Space is 
limited; arrive early.
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▪ Game Night: Party Games

Thursday, December 11th, 5:30pm-7:30pm, Hood 
River Library Reading Room, Recommended for 
ages 16+. Come sample a variety of laugh-out-
loud party and group games hosted by HR 
Hobbies.

▪ Fall Adult Yoga, Saturday, December 13th, 

10:30am-11:30am Reading Room. In 
collaboration with Wild Bloom Yoga.

▪ Hood River Book Club meets the second 

Wednesday of the month at 12:30 p.m. Hood 
River Library Meeting Room & Zoom  .   

▪ Cascade Locks Book Club meets the 

Fourth Thursday of the month from 5:15 to 7:00 
p.m. at the Cascade Locks Library.

▪ Writing Group: Every Wednesday at 3 pm in 

the Hood River Library Columbia Room. Creative 
writing together! Join with fellow writers to work 

on your craft through prompts and (sometimes) 

share the results. For more information, please 
contact Patty Kaplan (310.710.3822). 

▪ Tween and Teen programs

• Holiday Crafternoon for Teens

Wednesday December 10th, 4-6pm, Hood 
River Library. Wow your family and friends 
with handmade gifts and cards this year! All 
materials included, as well as cozy festive 
treats.

• Teen Winter Break Movie Night: 

Edward Scissorhands

Saturday, December 27th, 4-6 PM, Hood 
River Library Meeting Room

Bring your friends for a chilling winter movie 
on the big screen in our meeting room. We’ll 
have plenty of space to spread out and enjoy 
snacks and a show, so bring your friends! 
Edward Scissorhands is rated PG-13, so we 
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recommend it for ages 13 and up.

• Oregon Battle Of Book Meetings 

(OBOB), Fridays at 4pm, starting November 

21st. Our Children's and Teen Services 
Librarians are hosting drop-in OBOB practice 
sessions for Hood River County middle 
schoolers on Fridays from 4-5pm. All middle 
school students welcome, including 
homeschoolers and those without a school 
team.

• Teen Council and volunteer hours, 1st 

& 3rd Saturday of the month, 10am-12pm, 
Hood River Library Teen Area. Meet-up with 
other teen readers and our Teen Services 
Librarian on the last Saturday of every month 
to help plan library events and give input on 
books and materials you would like to see at 
the library! 

• Magic: the Gathering, Every Friday at 

4pm in the Library Theater. Program provided 
by Hood River Hobbies.

• Dungeons and Dragons, Wednesdays, 

December 3 & 17, 4-6pm, Hood River Library 
Theater. Beginner Dungeons and Dragons 
group for tweens and teens, led by 

experienced Dungeon Masters.

◦ Children’s programs

▪ Library Holiday Party, Parkdale & Cascade 

Locks – Saturday, December 20th, 10-11 am, 
Hood River - Saturday, December 20th, 3-5 pm

Celebrate the season with friends and family in a 
festive, fun-filled atmosphere at the library! Enjoy 
warm hot chocolate, exciting games, and creative 
crafts as we come together to celebrate the 
holiday spirit!

▪ DoodleClub, Fridays, 3:00pm-4:00pm, Kids 

Library Outside Makerspace. Come join a low 
key art club of cool kids Every Friday afternoon 3-
4 pm. We will provide drawing supplies but feel 
free to supplement with your own! 
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▪ Storytimes

• Family Storytime – Hood River 

Library Thursdays at 10:30 a.m. 

◦ The storytime is open to all ages. 
Storytime will feature stories, songs and 
fun! Literacy enrichment will be at the 
heart of every session. Children will learn 
pre-reading skills, develop an increased 
vocabulary, and nurture a lifelong love of 
reading! 

◦ Bookmobile Route

• 1st Thursday, 5:00p-6:30pm, Pine Grove, 
Early Intervention 2405 Eastside Rd

• 2nd Thursday, HOOD RIVER

◦ 2:30-3:30p Pacific Ave (street parking)

◦ 3:30-4:30 Mercado Guadalajara

◦ 5:00-6:00p Wyeast Vista Apartments 1800 
8th st.

• 3rd Thursday, HOOD RIVER

◦ 2:30p-3:30p Walmart Parking Lot

◦ 3:30-4:30p Hood River Crossings 
Apartments 3145 Cascade Ave.

◦ 5:00p-6:00p Columbia View Apartments 
1695 Oak St.

• 4th Thursday, HOOD RIVER/ODELL

◦ 3p-4p Rockford Grange

• 2nd & 4th Saturday, ODELL

◦ 10:30a-12:00p Mobile Home Park/AGA 
RD

◦ 12:30p-1:30p Community Park 3163 
Tamarack Rd.

◦ 2:30p-3:30p Mid Valley Market

• Community Outreach

▪ Odell Tree Lighting Event 

Thursday, December 4th, 5:00-7:00pm

▪ Annual Community Holiday Tree 
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Lighting and Street Festival 

Friday, December 5th, 5:00-7:00PM, Hood River 
downtown

▪ Cascade Locks Holiday Marketplace

Saturday, December 6th, 10:00am-1:00pm, 
Cascade Locks Elementary School

▪ Hood River Christmas Project

Saturday, December 20th, 12:00-5:00PM, Hood 
River County Fairgrounds Odell

We also provide monthly visits for seniors at Providence 
Dethman Manor, Providence Down Manor,and Hawk's 
Ridge.

We also visit Wy'East Middle School twice monthly 
during lunch hours and offer free books through the One 
Community Health Mobile Health Unit and FISH Food 
Bank.

We regularly partner with Hood River County School 
District for classroom visits, school visits to the library, 
and library card registration drives.

VIII. Old Business Sara Marsden

IX. New Business

i. Children’s Services Assistant position discussion

Attachment:

• IX.i. Children’s Services Assistant Job Description

The candidate we hired for the Children's Services Assistant 
position withdrew her acceptance after receiving another job 
offer in her field. We plan to repost the position at the 
beginning of January. Given our small applicant pool, I'd like to 
discuss expanding the hours to make it more competitive.

I recommend offering between 32-35 hours per week, with 32 
as our minimum. This approach accommodates candidates 
with different availability. We've had applicants in the past who 
preferred fewer hours. If a candidate requests the full 35 hours, 
we can support the additional $3,500 annual cost in our 
budget. The extra hours would also provide valuable support to 
our librarians.

Sara Marsden

ii. 2026 Special Districts Insurance Services 

(SDIS) Property/Casualty Insurance renewal

Motion Sara Marsden
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Attachment: 
• IX.ii. SDIS 2026 Property/Casualty Insurance renewal 

This renewal is for our annual property and liability insurance. 
The invoice is $26,578, approximately $2,413 more than last 
year. Our policy is up 9% while others are seeing up to 12%. 
We received a 10% discount on insurance thanks to our work 
on Special Districts Association of Oregon (SDAO) best 
practices recommendations and a 4% discount since we are 
covered by SAIF for workers' compensation. I anticipated up to 
a 15% increase and budgeted $29,000 for property and liability 
insurance. 

I ask the board for approval for the renewal $26,578. 

iii. Code of Conduct update

Attachment:
• IX.iii.a. Resolution 2025-26.04 RESOLUTION OF THE 

HOOD RIVER COUNTY LIBRARY DISTRICT 
ADOPTING A CODE OF CONDUCT FOR LIBRARY 
FACILITIES AND DESIGNATING PUBLIC FORUMS

• IX.iii.b. Code of Conduct

I would like to update our policy to include three new provisions 
that will enhance clarity and safety.

#9 ADD: Under Oregon law, children under the age of 10 
cannot be at the Library without a parent, caregiver, or 
chaperone. This clarifies the age limitations in our policy and 
references the relevant state law.

#13 ADD: Leaving personal belongings unattended to the list of 
prohibited behavior. This helps patrons protect their belongings 
from theft and ensures the safety of all library users by 
preventing items from being stored or left unattended in the 
facility.

#17 ADD: Improper use of the library grounds or facilities, 
including but not limited to camping, erecting shelters, and 
loitering, to prohibited conduct. This ensures our library 
grounds are used as intended and maintains a safe 
environment for all patrons and staff.

These updates have been reviewed and developed in 
collaboration with our legal counsel, Ruben Cleaveland.

Motion Sara Marsden

X. Announcements

i. Comments from board members Board 
members
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ii. Requests/Comments from Library Director Rachael Fox

XI. Agenda items for next meeting

• Policy review
• Audit report and presentation FY 2024-2025
• Staff presentation: Teen and Tween Services Librarian 

Elizabeth Backer

Sara Marsden

XII. Adjournment regular meeting Sara Marsden

Other matters may be discussed as deemed appropriate by the Board. If necessary, 
Executive Session may be held in accordance with the following. Bolded topics are scheduled 
for the current meeting's executive session.

ORS 192.660 (1) (d) Labor Negotiations
ORS 192.660 (1) (e) Property
ORS 192.660 (1) (h) Legal Rights
ORS 192.660 (1) (i) Personnel

The Board of Directors meets on the 3rd Tuesday each month from 7:00pm to 9:00pm in the 
Jeanne Marie Gaulke Memorial Meeting Room at 502 State Street, Hood River, Oregon. Sign 
language interpretation for the hearing impaired is available if at least 48 hours notice is 
given.
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Hood River County Library District

Board of Directors

Regular Meeting Minutes

Tuesday, November 18, 2025, 7:00pm
Library Meeting Room and Zoom

502 State St, Hood River

Present: Board President: Sara Marsden, Board Vice-President: Karen Bureker, Board 

members: Megan Janik, Yesenia Rojas, and Jean Sheppard. Staff members: Rachael Fox 
and Mo Burford. Fifteen community members were present.

Agenda Items Action Responsible

I. Call to Order

Library Board President Sara Marsden called the meeting to 
order at 7:00pm.

Sara Marsden

II. Roll call

Fox conducted a roll call. Karen Bureker, Sara Marsden, 
Megan Janik, Yesenia Rojas and Jean Sheppard were present. 
Library Director Rachael Fox was present. Fifteen community 
members were present.

Rachael Fox

III. Approval of the agenda (additions/corrections/deletions)

Bureker moved to approve the agenda. Sheppard seconded 
the motion. The motion carried unanimously with affirmative 
votes from Bureker, Janik, Marsden, and Sheppard.

Motion Sara Marsden

IV. Approval of the consent agenda

Sheppard moved to approve the consent agenda. Bureker 
seconded the motion. The motion carried unanimously with 
affirmative votes from Bureker, Janik, Marsden, and Sheppard.

Motion Sara Marsden

V. Library Board member appointment

Yesenia Rojas was sworn in by Notary Public Nancy Ruiz. 
Rojas will serve the remainder of Brian Hackett's term, which 
expires June 30, 2027. Hackett resigned effective September 
16, 2025.

Sara Marsden 
Nancy Ruiz 
(Notary), 
Yesenia Rojas

VI. Actual or potential conflicts of interest 

None stated

Sara Marsden

VII. Citizen comment (3 minutes each)

No comment 

Sara Marsden

VIII. Reports

i. October 2025 Financial Statements

There was nothing to add to the written report.   
Rachael Fox



ii. Friends update 

There was nothing to add to the written report. 

Rachael Fox

iii.  Foundation update

There was nothing to add to the written report. 

Rachael Fox

iv. Director’s report

Carnegie donation

Sheppard asked if there were any conditions or restrictions to 
the Carnegie donation funds. Fox believed there were none 
and that the money can be used however we wish.

Marsden asked if there was any signage identifying the 
Carnegie Library. Fox explained the information is stamped on 
the east side of the entrance and noted that local resident 
Pasquale Barone offered to make a sign commemorating 
Carnegie and those who helped make the new addition 
possible.

Sheppard asked if we needed to respond to the Carnegie 
Foundation. Fox will follow up with them. Bureker asked if the 
funds had to be used specifically for our Hood River Library. 
Fox was unsure but will also follow up.

Marsden suggested installing additional lighting in the garden. 
Fox will verify that all outdoor lights are still working.

Sheppard inquired about outstanding maintenance issues. Fox 
noted that brickwork needs repairing and mentioned wanting to 
replace the bathroom counters.

The group agreed that the funds should be used in a way that 
honors the original library. Fox suggested hosting a celebration 
of our history as a Carnegie Library and will issue a press 
release expanding on the history of Carnegie Libraries.

Parkdale donation

Marsden suggested adding children's shelving with outward-
facing displays at the Parkdale library, similar to what the Hood 
River Library will be installing next year. Fox agreed and said 
she would add the item to the project list. 

Bots

Fox and Burford explained to the board how bots cause 
crashes in the library's public-facing online catalog. This occurs 
because the catalog does not require users to log in to conduct 
searches. Sheppard asked if Sage could close down the 
search function or require login. Fox explained that Sage has 

  Rachael Fox
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been hesitant to do this because the catalog needs to remain 
accessible to everyone, not just account holders, and people 
may forget their library card numbers. 

Safety Locations

Fox explained that the library has experienced an uptick in 
incidents, which have also been more intense, and that 
additional cameras are needed to help ensure staff safety and 
assist with police investigations. Burford and Fox clarified that 
while the total number of incidents has decreased, the ones 
that do occur are more escalated. The board discussed a few 
recent incidents. Fox will be working with Burford to review and 
update the library's response plans.

Sheppard asked if police could provide additional training for 
staff. Marsden wondered if there were any blind spots. Fox 
mentioned that the Person-In-Charge and staff conduct regular 
rounds, but they are also considering adding a mirror to allow 
visibility into the Reading Room from the Circulation Desk. The 
library will be adding lockdown procedures and conducting 
drills so staff feel more confident responding to these 
situations.

Fox also noted that the library's other branches, where staff 
work alone, have doorbells and other safety features in place.

Bookmobile

The library will be working with the Bookmobile Librarian to 
update certain routes that are not getting as much use.

X. New Business

i. Special Districts Association of Oregon (SDAO) 

annual conference discussion

The Special Districts Association of Oregon (SDAO) holds an 
annual conference for members. This year's conference will be 
held February 6-8 in Seaside, Oregon, with a pre-conference 
session on February 5. Library Board member Yesenia Rojas 
and Library Director Rachael Fox will be attending the 
conference. Bureker may also attend. Any other board 
members interested in attending should contact Fox. 

Sara Marsden

ii. Janitorial Contract Renewal

There are no changes to report. We did not solicit new bids 
because we obtained them last year. The contract we signed 
last year allows for up to two renewals. 

Board members raised concerns about healthcare costs, 
noting they can increase by as much as 50%. 

Motion Sara Marsden
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Sheppard moved to approve the Janitorial Contract Renewal. 
Bureker seconded the motion.

The motion carried unanimously with affirmative votes from 
Bureker, Janik, Marsden, Rojas, and Sheppard.

iii. Financial Management Policy update

Fox went over small changes to reflect our current use and 
other minor changes as listed in the board packet.

Janik moved to approve the Financial Management Policy. 
Rojas seconded the motion.

The motion carried unanimously with affirmative votes from 
Bureker, Janik, Marsden, Rojas, and Sheppard.

Motion Sara Marsden

XI. Announcements

i. Comments from board members

Marsden and the rest of the board welcome Rojas to the 
board. Board members were impressed that Rojas attended 
meetings beforehand to ensure she wanted to join and to learn 
what the experience would be like. Board members welcomed 
any questions she has and offered to explain any jargon or 
shorthand. They also gave her a quick rundown of how board 
meetings work. 

Board 
members

ii. Requests/Comments from Library Director

Fox announced that a public hearing on the proposed hotel 
construction across the street will be held on December 1st, 
2025. Board members expressed ongoing concerns about 
parking and pedestrian safety while crossing the street. Public 
comments are due by Friday, November 21st. Marsden asked 
whether the board should submit a collective comment or if 
individual members should write separately. The board decided 
at this time the members will submit individual comments. 
Bureker will meet with the city liaison to discuss the issue 
further. Sheppard questioned whether the board ever 
responded to the individual who originally requested they 
submit comments at the first scheduled hearing which was 
canceled. Fox stated she was unsure since the message was 
not sent to her.  

Rachael Fox

XII. Agenda items for next meeting

• Policy review
• Special Districts Insurance Services (SDIS) renewal
• Staff presentation: Teen and Tween Services Librarian 

Elizabeth Backer

Sara Marsden

XIII. Adjournment regular meeting Sara Marsden
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The meeting was adjourned 8:03pm.

Other matters may be discussed as deemed appropriate by the Board. If necessary, 
Executive Session may be held in accordance with the following. Bolded topics are scheduled 
for the current meeting's executive session.

ORS 192.660 (1) (d) Labor Negotiations
ORS 192.660 (1) (e) Property
ORS 192.660 (1) (h) Legal Rights
ORS 192.660 (1) (i) Personnel

The Board of Directors meets on the 3rd Tuesday each month from 7:00pm to 9:00pm in the 
Jeanne Marie Gaulke Memorial Meeting Room at 502 State Street, Hood River, Oregon. Sign 
language interpretation for the hearing impaired is available if at least 48 hours notice is 
given.
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Job Description

Position Title: Children’s Services Assistant

Classification: Library Assistant I 

Hours per week: Part time – 32 to 35 hours per week

Exempt/Non-exempt: Non-exempt

Salary Range: $20.41 to $22.98 (plus a 5% bilingual differential added to base pay)

General statement of duties

The Children's Services Assistant supports the Program Services Team to deliver engaging 
library services and programs for children birth through 12th grade across all library branches, 
bookmobile stops, and community locations. This position supports children's developmental 
and educational needs through direct service, innovative programming, collection 
maintenance, and creating and posting marketing materials and social media content, while 
providing bilingual assistance to Spanish-speaking families. The majority of focus will be 
working closely with the Children's Services Librarian serving ages birth through 5th grade to 
support the library's mission of fostering early literacy and lifelong learning while collaborating 
with our Teen and Tween Services Librarian and Bookmobile Librarian to support their 
programs and services. The Children's Services Assistant champions the library's mission by 
providing welcoming, inclusive services that support development, promote literacy and 
learning, and foster a lifelong appreciation for libraries among patrons, while serving as a 
bridge between libraries and the local community. 

Supervision received

Works under the general supervision of the Library Director.

Supervision exercised

Directs the activities of staff and volunteers assisting with children’s, tween and teen, and 
bookmobile and outreach programs and services. The individual in this position may be 
assigned to be the Person in Charge, in the absence of the Library Director and Assistant 
Director. Supervision of other employees for tasks not associated with children's and tween 
and teen programs and services is not a normal responsibility of this position.

Essential duties and responsibilities 

• Patron service and programming

• Demonstrate a positive, inclusive, and welcoming attitude that fosters a safe and 
supportive environment for children, their caregivers, and families. Embrace and 
celebrate diversity by treating everyone with respect and without judgment, 
ensuring that all individuals feel valued and understood.



• Assists with proactive and innovative services consistent with the 
developmental needs of children and the needs of parents, families and 
caregivers.

• Assists with presenting diverse child-focused programs across all library 
branches, bookmobile, and external community locations. This includes 
educational, early literacy, and community interest programs. Such as storytime 
programs, special events, and the annual Summer Reading Program

• Assists with conducting outreach to children, parents, and guardians utilizing 
various modalities such as in-person interactions, interactive programs and 
social media platforms.

• Network and collaborate with schools and community organizations focused on 
children.

• Collaborate with Children’s Services Librarian, Teen and Tween Service’s 
Librarian, Bookmobile Librarian to serve children and other staff to serve patrons 
of all ages. 

• Collection development and information services

• Participates in the weeding of children materials, using industry reviews and the 
library's Collection Development Policy to evaluate and make decisions about 
the assigned collections.

• Maintain diverse displays that represent all perspectives and assist children and 
their families in accessing inclusive materials, while upholding intellectual 
freedom as defined in the ALA Bill of Rights.

• Provide information, readers' advisory, and reference services in-person, by 
phone, and online.

• Maintain current knowledge of children’s literature, authors, and trends in 
children’s library services.

• Give library tours to school classes, including book talks and related activities.

• Library space and promotion

• Assists in maintain an inviting children’s area with recommended book lists, 
displays, and self-guided activities.

• Collaborate with the marketing team to publicize programs through various 
channels. Design and develop promotional materials for programs serving all 
ages, distributing them across print media, the library's website, and social 
media platforms. 

• Administrative and professional duties

• Serve as Person-In-Charge of the building when required.
• Work with volunteers for children, Tween and Teen and Bookmobile and 

Outreach services.
• Stay current on professional and technological developments through 

participation in organizations, workshops, continuing education, and professional 
reading.

• General responsibilities

• Champion the Library's strategic goals, mission, vision, and values. Works 
cooperatively with other library departments to develop plans and initiatives that 



support the library’s mission and goals.
• Provide friendly and courteous customer service to patrons from diverse 

backgrounds.
• Perform circulation duties at public service desks and Bookmobile.
• Answer questions on library organization, policies, and procedures.
• Train patrons in library skills, including computer use, catalog navigation, and 

electronic resource utilization.

Secondary duties

• May be in charge of the building in the absence of other supervisory staff.
• Attend meetings and training seminars as required.
• Engage in ongoing professional development.
• Assist with special projects as required.
• Serve on assigned committees.
• Performs other job-related duties as assigned.

Minimum qualifications

• Associate's degree from an accredited institution or equivalent.
• Two years experience working in customer service, preferably in a public library.
• One or more years of professional experience working with children birth through 12th 

grade in a library setting or similar working environment.
• This position requires bilingual proficiency (read/speak/listen/write) in Spanish.
• Any equivalent combination of three (3) years of education, experience, and training 

satisfying the above.

Desired e  ducation, experience and qualifications  

• Experience in customer service, preferably in a public library
• Experience working with organizations serving underserved populations
• Experience building community partnerships
• Experience working in school or public libraries

Special requirements/licenses

• Criminal background check required.
• Must have valid driver’s license and required mandatory insurance when operating 

privately owned vehicle for business purposes.
• Must be able to travel to other locations to perform work, and/or attend work-related 

meetings, workshops, or conferences. 

Knowledge, skills, and abilities

• Demonstrate strong skills in planning, implementing, and evaluating child-focused 
library services. This includes the ability to conceptualize projects, set clear objectives, 
coordinate resources, manage timelines, and conduct thorough post-project 
assessments to ensure continuous improvement of children’s services and programs.

• Demonstrate familiarity with children’s literature, encompassing both contemporary and 
classical works.

• Ability to plan, present, and promote engaging programming for children and their 
parents/guardians.



• Familiarity with library resources, programs, and services, focusing on children’s 
services.

• Knowledge of alpha-numeric systems for arranging library materials and basic 
automated bibliographic identification. 

• Proficiency in using integrated library systems, web-based databases, and basic office 
applications.

• Understanding of intellectual freedom principles in public libraries
• Strong customer service and communication skills, with ability to work with diverse 

audiences.
• Excellent verbal and written communication skills in English and Spanish, with the 

ability to effectively engage diverse audiences. 
• Ability to work collaboratively in a team environment, maintaining positive relationships 

with colleagues and community partners. Demonstrate willingness to support 
coworkers, contribute ideas, and adapt flexibly to various situations.

• Excellent organizational abilities and attention to detail.
• Ability to work independently, set priorities, and respond to unpredictable 

circumstances.
• Capability to handle disruptive behavior calmly and effectively.
• Ability to respond and adapt quickly to diverse challenges and unpredictable situations, 

particularly when staffing public service desks or conducting community outreach.
• Basic mathematical and budgetary skills.
• Close vision, distance vision, color vision, peripheral vision, depth perception, and the 

ability to adjust focus.
• Ability to read, write, and interpret routine documents.
• Ability to perform essential job functions with or without accommodation.

 

Essential physical abilities and working conditions

 The Library Assistant I is a part-time position, up to 32 hours per week. Weekends and 
some evening hours are required.

 Stands or walks 50% of the time, 75% of the time when assigned to the public service 
desks and 90% of the time when delivering presentations or programming.

 Frequently required to walk, sit, talk, or hear. Occasionally required to climb, balance, 
stoop, kneel, crouch, or crawl.

 Moves back and forth between all areas of the library.

 Retrieves and replaces library materials from 2 inches from the floor to 7 feet from the 
floor.

 Regularly lifts and/or pushes or pulls up to 10 pounds, frequently lifts and/or pushes or 
pulls up to 25 pounds, and occasionally lifts and/or pushes or pulls up to 50 pounds.

 May be asked to work at any library branch within the district.

 Works at computers screens and monitors regularly while carrying out essential job 
functions.

 Normal office exposure to noise, stress, and disruptions.

 Newly hired and promoted employees are subject to the completion of a standard 90-
day introductory period.

Tools and equipment used  

Puppets, books, and other props for storytelling programs, Computer, including the Internet, 
social media, general office applications, design software, presentation applications, and 



integrated library system; LCD projectors; printers; scanners; e-readers; media players; 
tablets; smart phones; book bins; book carts; copy machine; telephone; book bins, general 
office tools; calculators; other tools and equipment necessary to perform the essential and 
peripheral duties of the position.

Signatures

This document has been reviewed between the Supervisor and the Incumbent. I understand that this 
document is intended to describe the most significant essential and auxiliary duties performed by the 
job/position for illustration purposes, but does not include other occasional work, which may be similar, 
related to, or a logical assignment for the position. This job/position description does NOT constitute an 
employment agreement between the employer and employee and is subject to change by the employer 
as the organizational needs and requirements of the job change.

Employee Name Signature Date

Supervisor Name Signature Date

Effective Date: September 20, 2011           Last revised: December 12, 2025



 

  

 

 

 

 

 

MEMORANDUM 

 

DATE:    November 25, 2025 

 

TO:    SDIS Independent Insurance Agents & SDIS Property/Casualty Insurance Program  

    Participants 

 

FROM:    SDIS Underwriting Department 

 

SUBJECT:    2026 SDIS Property/Casualty Insurance Renewal  

 

 

While reinsurance premium results have improved over last year, we are unfortunately continuing to 

see increasing claims costs and frequency. As such, we are advising members to budget for an 

average contribution increase of around 12%. 

 

If a member is covered by SAIF for workers’ compensation and has joined the SDAO-SAIF Service 

Group, a 4% discount will be listed on the Preliminary Renewal Summary. This discount applies to 

Liability, Property, Auto Liability, and Auto Physical Damage. If you have a member that has not yet 

enrolled in the Service Group, please contact SAIF directly to sign up.  

 

Enclosed you will find your members’ preliminary renewal packets with the documents listed below. 

Please remember these are preliminary only. Final renewal packets with the official invoices and 

declarations pages will be issued on January 1, 2026, and will include any changes that were made 

between now and that date. 

 

Preliminary Renewal Packet 

  

 Preliminary Contribution Summary - Reflects the Best Practices credit and Service Group 

Discount, if applicable.  

 Liability Coverage Preliminary Summary 

 Auto Coverage Preliminary Summary 

 Property Coverage Preliminary Summary 

 Earth Movement Coverage Preliminary Summary 

 Flood Coverage Preliminary Summary 

 Equipment Breakdown Protection Preliminary Summary 

 Cyber Coverage Preliminary Summary 

 Comprehensive Crime Coverage Preliminary Summary 

 Updated General Liability, Automobile, Property - Schedule I, Schedule II and Extra Items 

Schedules (if applicable) 



 Policy Year 2025 to 2026 Rate Change Comparison Report 

 Loss ratio reports for districts that have over a 65% loss ratio in any one line of coverage from 

policy years 2020-2024. These are the years we use to calculate each district’s experience 

factor.   

 Automobile ID Cards  

 

Rate Change Comparison Report 

 

We have again included the Rate Comparison Report on the last page of the preliminary renewal 

packet. The report displays the changes from the 2025 renewal to the 2026 renewal. This will show 

the change in rates as well as how your district’s individual contribution is affected by any changes in 

exposures that you may have experienced in the last year. 

 

Liability Coverage Changes 

 

Annual Aggregate Limit 

Currently, our members’ liability limits are either $5 million or $10 million per occurrence, with no 

annual aggregate limit. This means that, in theory, a member with a $10 million per occurrence limit 

could file an unlimited number of claims – each worth up to $10 million –in any given policy year. For 

each claim, the Trust would cover the first $1.2 million, and our reinsurers would pay the remaining 

amount for that claim, based on their coverage layer. So far, SDIS has never had so much as a single 

‘total limit’ claim for any of its members.  

However, with our own claims frequency increasing year-over-year and our reinsurers’ adverse 

experience in other states, we are implementing a two-times per occurrence annual aggregate limit 

for all our members. This means that members with a $10 million per-occurrence limit will have a 

$20 million annual aggregate limit, and those with a $5 million per-occurrence limit would have a $10 

million annual aggregate limit. There will still be no ‘pool-wide’ annual aggregate limit, which would 

be extremely difficult to try to administer and potentially prorate.  

 

Sexual Misconduct Liability Coverage Endorsement 

As we have all seen, the frequency and severity of sex abuse claims against public entities has only 

increased over the past few years. While we have relatively minimal claims experience with sexual 

misconduct in the special districts sector, reinsurers are reporting to us that they are handling these 

claims with greater frequency for special districts in other states. Our reinsurers have put us on 

notice that we need to develop a plan to mitigate our losses from these types of claims or risk our 

ability to find reinsurance coverage in the future.  

The plan we are implementing is to remove Additional Coverage 7 – Sexual Misconduct and entirely 

exclude coverage for sexual misconduct from the SDIS Liability Coverage Document. We have worked 

with our coverage attorney to write the enclosed Sexual Misconduct Liability Coverage Endorsement 



that may be added to members’ coverage upon completion and our review of an application. The 

application was included in the update packet and is available on the SDIS Insurance Portal. 

The coverage provided by the endorsement includes more restrictions than the current Additional 

Coverage 7. Coverage is tied to the member’s adherence to mandatory reporting, where applicable. 

We included exclusionary language for sexual misconduct where it is found that a management-level 

or board-level participant that is a mandatory reporter failed to report under the mandatory report 

statutes. We’re working with the Risk Management Department to educate ourselves and our 

members about who qualifies as a mandatory reporter. 

Additionally, we supported this endorsement by including and revising definitions listed in the SDIS 

Liability Coverage Document to clearly state what we mean by ‘sexual misconduct.’ These defined 

terms include ‘Grooming’, ‘Touching’, ‘Sexual or Intimate Parts’, ‘Sexual Purposes’, and a revised 

‘Sexual Misconduct’ definition.  

Contribution for this coverage endorsement will be included in the members’ liability contributions. 

This means that there is no separate charge for adding the coverage or contribution reduction for not 

participating. Our only underwriting requirement is that the application be completed and returned. 

Our number one priority is to gather data about which members are dealing directly with minors and 

what, if any, measures they are taking to mitigate the risk of sexual misconduct incidents. The data 

that we gather will be invaluable to focus our risk management efforts and identifying any common 

gaps that can be filled by implementing underwriting requirements in the future.  

The limits for this coverage will be equal to each members’ per-occurrence general liability limit both 

per-occurrence and in the aggregate. For example, if a district has $5,000,000 in general liability 

limits, their Sexual Misconduct Liability Coverage Limit will be $5,000,000 per occurrence and 

$5,000,000 the annual aggregate.  

 

Oregon Tort Claims Act Limitation 

Our attorney has given us language to use both in the Sexual Misconduct Liability Coverage 

Endorsement and the Liability Coverage Document to tie coverage limits for claims that may be 

subject to the Oregon Tort Claims Act to the applicable Limitations on Awards set by the OTCA. Our 

reinsurers have historically seen SDIS as a favorable risk because of Oregon’s Tort protections. 

However, recent claims that have settled or been awarded amounts greater than the Tort caps have 

eroded that confidence.  

Thus, in Section V.F. in the SDIS Liability Coverage Document and 4.c. in the Sexual Misconduct 

Liability Coverage Endorsement, we included language that says subject to the Per Occurrence, 

Wrongful Act and Annual Aggregate limits of liability, the most the Trust will pay for claims that are 

subject to the OTCA is the Limitations on Awards set forth in the OTCA statute. We feel this should 

help limit the damages that claimants request and SDIS pays for claims that are filed in state court.  

 



Additional Coverage 1: Ethics Complaint Defense Costs 

Recent changes with the interpretation of rules by the Oregon Government Ethics Commission 

(OGEC) have caused growing concerns about ethics complaints amongst our members. We feel it 

would help our members to increase this additional coverage from $5,000 to $25,000 per occurrence 

and in the annual aggregate while not posing a detrimental exposure to the Trust.  

As a reminder, this coverage provides a reimbursement of defense costs associated with complaints 

brought before the OGEC up to the listed limit, but only if the member prevails in their defense of the 

complaint. 

 

Additional Coverage 4: Injunctive Relief Defense Costs 

Due to rising costs of attorney representation, we feel an inflationary increase to this additional 

coverage is warranted. Currently, we are providing $25,000 per occurrence and in the aggregate per 

member, and $100,000 in the aggregate for all members involved in a single claim. We are increasing 

this limit to $50,000 per member and $200,000 for all members involved in a single claim. 

 

Additional Coverage 5: Criminal Defense Cost Reimbursement 

Our coverage attorney’s opinion is that this coverage could be broader than intended and expose the 

Trust to further civil suits by either victims of an alleged crime or by defendants if rejection of 

coverage is decided by the Trust or member’s board of directors. We agree with this assessment and 

will remove criminal defense cost reimbursement coverage for 2026.  

 

Property Coverage Document Changes 

 

Recent large claims have drawn attention to some issues within our property coverage document 

that we will be addressing to help protect the Trust as well as make us more marketable to the 

reinsurance markets. As of the writing of this memo, our coverage attorney is still working on 

finalizing draft language. We will forward this language to you as soon as it is received by us. Below is 

a summary of the changes we are implementing: 

 

ACV Initial Payments 

 

In the past, when a member has a significant loss, we have paid up to the Actual Cash Value of the 

damaged building at the beginning of a claim so that the member can begin repairs or construction 

of a new building. However, our coverage language technically only allows us to reimburse members 

for repairs made to damaged property. This means that, according to our language, we should only 

be paying members after they complete repairs.  

 



This, of course, can put members in a bind when they are trying to secure down payments or funding 

to begin repair projects. This also may make members nervous that their loss may not be covered, 

which may make them hesitant to start a reconstruction project, thus creating unnecessary delays in 

the claim.  

 

Thus, we are including language in Section 8 – Loss Payment of ‘Conditions’ (beginning on page 60 of 

the Property Coverage Document) to give the Trust the authority to make ACV payments at the 

beginning of a loss so that work can get started, and claims can be resolved as quickly as possible. 

Withholding the balance of the Replacement Cost Value will also motivate members to continue 

progress on their projects, hopefully shortening their duration. We do allow that the Trust may 

authorize partial Replacement Cost payments if needed, upon written request from the member.  

 

Further, in paragraph b.iii on page 62, we added a provision that members must rebuild or repair 

their damaged structure within two years of the loss in order to receive the balance of the 

Replacement Cost Value unless that timeframe is extended by the Trust. This will avoid situations 

where a claim could drag on for years without any progress. 

 

We also addressed how ACV is determined by updating the definition of ‘Actual Cash Value’ (page 

74) to include the lesser of: 

 

a. the replacement cost of loss or damage to the building, other structure, or scheduled 

outdoor property, less depreciation; 

b. the market value of the lost or damaged building, other structure, or scheduled 

outdoor  

property immediately before its damage or destruction, less depreciation; or 

c. the Structure Value of the Covered Property stated in the Schedule of property Values 

on file with the Trust for the Property Coverage Period in which the Covered Cause of 

Loss that resulted in the loss or damage to that Covered Property was initiated or first 

occurred. 

 

You’ll notice that we included a bolded ‘Depreciation’ term, which is defined on page 76. The 

definition of ‘Depreciation’ includes exactly how it should be calculated for the purposes of coverage. 

This clarifies exactly what members should expect up front on a claim in unambiguous terms. Our 

attorney says that the easiest weakness to expose when challenging coverage decisions is how 

depreciation is calculated because there is no generally accepted standard in insurance. Codifying it 

in coverage language fixes this problem. 

 

Collapse 

 

Currently, we exclude coverage for building collapse under Exclusion T. and then give coverage back 

under Coverage Extension XII.F. Under this coverage extension, collapse is only covered for these 

specified perils: 



a. fire; 

b. lightning; 

c. explosion; 

d. falling objects other than precipitation; 

e. windstorm; 

f. impact of aircraft in flight, impact of motor vehicle while in operation and under power, or 

collision,         

     derailment or overturning of a transporting conveyance; 

g. weight of rain, snow, or ice that collects on a roof; or 

h. faulty materials or faulty workmanship, but only if collapse occurs during course of construction. 

Collapse is currently defined as: the sudden, unexpected and complete falling down or caving in of a 

building, other structure, outdoor property, scheduled outdoor property or land, or any part of a 

building, other structure, outdoor property, scheduled outdoor property or land, with the result 

that the building, other structure, outdoor property, scheduled outdoor property or land cannot be 

occupied for its intended purpose. 

 

This means that a building must have completely fallen down for the Collapse exclusion and coverage 

extension to apply. Any building that has effectively collapsed or partially collapsed is not currently 

excluded from coverage or subject to the specified perils listed in the collapse coverage extension.  

The intent of the Trust and our reinsurers is to not inadvertently cover any partial or complete 

building collapse simply because a building, or any component of a building, has reached the end of 

its useful life. While we have exclusions for normal wear and tear and latent construction defect, 

these are generally evidenced by slow degradation or a blatant construction or manufacturing error. 

These are tough to prove in the case where a building collapses because a truss or other critical 

component suddenly ruptures.  

We feel the solution is to remove the ‘complete falling down’ provision from the definition of 

‘Collapse’ (page 79 in the attached document) so that coverage is excluded by Exclusion S., and then 

given back, but only for the specified perils in Coverage Extension XII.F.  

Additionally, we will include a provision in Coverage Extension XII.F. that the loss must have been 

discovered and reported to the Trust within 180 days following the specified perils listed in the 

extension. In this way, we can tie coverage to a known event. The current language states that the 

damage must be discovered and reported ‘as soon as possible,’ the interpretation of which is 

potentially vague and could put the Trust at odds with the member trying to prove which event 

caused the collapse.  

 



 

Replacement Cost 

We are adding some clarity to the ‘Replacement Cost’ definition that describes our intent to only pay 

for what was lost regardless of the feasibility of doing so (definition begins on Page 89 of the 

document). There may be other increased costs to rebuild that make building back exactly what was 

lost, but these are addressed in sub-limited additional coverages and coverage extensions. This 

should help with any confusion members may have with regard to what ‘replacement cost’ means. 

This also provides a clear starting point for adjusting the claim. 

We also included a definition of ‘incurred’ (page 79) to mean that we provide coverage for 

replacement costs for amounts that are actually paid or due to be paid. This avoids scenarios where 

members are expecting payment for costs they only expect to incur, but may or may not actually 

incur. 

 

 

 

Thank you for your continued support of Special Districts Insurance Services. We are pleased to 

continue offering the best coverage at the most affordable price for Oregon’s special districts. If you 

have any questions or concerns, please email us at underwriting@sdao.com or call 800-285-5461. 



 

Named Participant Agent of Record

Hood River County Library District Columbia River Insurance

502 State St PO Box 500

Hood River, OR 97031 Hood River, OR 97031-0016

________________________________________________________________________________________________________________________________________________

( )

( )

( )

( )

( )

( )

( )

   

Preliminary Renewal Summary - NOT AN INVOICE

Invoice Number: 41P26994-4482 Entity ID: 26994 Effective Date: 1/1/2026 Expiration Date: 12/31/2026 Invoice Date: 11/25/2025

Coverage Contribution

SDIS Liability Coverage $8,143

Less Best Practices Credit $814

Less Service Group Discount $326

Adjusted Contribution $7,003

Sexual Misconduct Liability Included

Auto Liability* $706

Less Best Practices Credit $71

Less Service Group Discount $28

Adjusted Contribution $607

Non-owned and Hired Auto Liability $200

Auto Physical Damage $1,618

Less Service Group Discount $65

Adjusted Contribution $1,553

Hired Auto Physical Damage $0

Property $12,598

Less Best Practices Credit $1,260

Less Service Group Discount $504

Adjusted Contribution $10,834

Earthquake $5,867

Flood $0

Equipment Breakdown $0

Crime $514

Cyber Included

_________________

Total $26,578

THIS IS NOT AN INVOICE, PLEASE DON'T PAY THE AMOUNT IN THIS SUMMARY
Your final contribution, and renewal packet, will be posted online on 01/01/2026.

* Includes Excess Auto and Auto Supplemental coverages.

 



Certificate Number: 41P26994-4482 Coverage Period: 1/1/2026 through 12/31/2026

Named Participant Agent of Record

Hood River County Library District Columbia River Insurance

502 State St PO Box 500

Hood River, OR 97031 Hood River, OR 97031-0016

_____________________________________________________________________________________________________________________

SDIS Liability Coverage: Description Limit(1) Deductible(2) (3)

Per Occurence Limit of Liability $5,000,000 None

Per Wrongful Act Limit of Liability $5,000,000 None

Annual Aggregate Limit of Liability $10,000,000 None

Additional Coverages:  List only includes sublimited Additional Coverages. Unless indicated in Section III Additional Coverages, of the

                                   SDIS Liability Coverage Document, the following limits are not added to the above identified Limit(s) of Liability.

Coverage  Limit(4)
Participant Limit(5) All Participants Limit(6) Deductible Contribution

Ethics Complaint Defense Costs $25,000 $25,000 None Included

EEOC/BOLI Defense Costs $5,000,000 None Included

Limited Pollution Coverage $250,000 $250,000 None Included

Injunctive Relief Defense Costs $50,000 $50,000 Not Applicable(7) None Included

Criminal Defense Costs $100,000 $100,000 $500,000 None Included

Premises Medical Expense $5,000 $5,000 None Included

Fungal Pathogens (Mold) Defense Costs $100,000 $100,000 None Included

Applicators Pollution Coverage $50,000 $50,000 None Included

Lead Sublimit Defense Costs $50,000 $50,000 $200,000 None Included

Marine Salvage Expense Reimbursement $250,000 $250,000 None Included

Communicable Disease Defense $50,000 $50,000 $2,000,000 None Included

Total Contribution: $7,003

Reference

     

     

     

 

 

 

 

Forms applicable to Named Participant:  SDIS Liability Coverage Document - 01/01/2026

______________________________________________________________________________________________________________________

This Summary is made and is mutually accepted by the Trust and Named Participant subject to all provisions, stipulations, and agreements

which are made a part of the SDIS Liability Coverage Document. This certificate only represents a brief and incomplete summary of

coverage. Other conditions and exclusions apply as described in the SDIS Liability Coverage Document. Titles are provided for convenience

of reference and shall not be deemed to in any way to limit or affect the provisions to which they relate.

PRELIMINARY SDIS Liability Coverage Summary - NOT A GUARANTEE OF COVERAGE

(1) Subject to a $25,000,000 maximum limit for all SDIS Trust Particpants involved in the same Occurrence or Wrongful Act.

(2) Subject to a $10,000 controlled burn deductible for failure to follow DPSST guidelines.

(3) Subject to a $25,000 Employment Practices Deductible when SDIS not contacted for legal advice prior to termination.

(4) Named Participant's maximum limit per Occurrence or Wrongful Act.

(5) Named Participant's maximum limit for the Coverage Period.

(6) Maximum limit of coverage, for all SDIS Trust Participants for the Coverage Period. Does not apply to Injunctive Relief Defense Costs (7).

(7) Maximum limit of coverage, for all SDIS Trust Participants involved in the same Occurrence or Wrongful Act, is $200,000.

 



41P26994-4482 1/1/2026 through 12/31/2026

Named Participant Agent of Record

Hood River County Library District Columbia River Insurance

502 State St PO Box 500

Hood River, OR 97031 Hood River, OR 97031-0016

_______________________________________________________________________________________________________________________

PLEASE CAREFULLY REVIEW THE PROPOSED ENDORSEMENT AS IT MODIFIES/ AMENDS THE LIABILITY COVERAGE DOCUMENT

_______________________________________________________________________________________________________________________

This Endorsement modifies the Liability Coverage Document issued under the Certificate Number indicated above, to the Named

Participant identified above, for the Coverage Period indicated.

SCHEDULE

Additional Coverage 12-Liability for Bodily Injury or Personal Injury because of Sexual Misconduct-Limits of Liability (Eroding

Limits):

Each Incident Limit: $5,000,000

Sexual Misconduct Aggregate Limit: $5,000,000

Sexual Misconduct Each Incident Deductible: $0

Contribution: Included

Except as expressly stated in this Endorsement, the Liability Coverage Document to which this Endorsement is attached does not apply to

or provide coverage for any incident, occurrence, wrongful act, claim, suit, damages, Defense Costs, or any liability or obligation of

any kind, caused by, resulting from, or arising out of any actual or alleged sexual misconduct, including attempted or threatened sexual

misconduct.

As consideration for the additional contribution made by or on behalf of the Named Participant, as indicated in the Schedule of this Sexual

Misconduct Liability Coverage Endorsement, the following is added to III. Additional Coverages of the Liability Coverage Document:

Additional Coverage 12: Liability for Bodily Injury or Personal Injury Because of Sexual Misconduct

1. Subject to the terms, conditions, limitations, exceptions, and exclusions set forth in this Liability Coverage Document, the Trust will

pay those sums that a covered Participant becomes legally obligated to pay as damages for bodily injury or personal injury

because of Sexual Misconduct to which this Additional Coverage 12 applies. The total amount that we will pay in indemnification of

damages, judgements, or settlements under this Additional Coverage 12 is limited as shown in the Schedule of the Sexual

Misconduct Liability Coverage Endorsement.

a. We have the right and duty to defend a covered Participant against any suit seeking damages for bodily injury or

personal injury to which this Additional Coverage 12 applies.

(1) We will defend a covered Participant against any suit seeking damages for bodily injury or personal injury to

which this Additional Coverage 12 applies, even if any or all of the allegations against the covered Participant are

groundless, false, or fraudulent.

(2) Defense costs are in addition to the Limits of Liability set forth in the Schedule of the Sexual Misconduct Liability

Coverage Endorsement, and payment of Defense Costs by the Trust will not reduce or exhaust these Limits of

Liability.

Preliminary Sexual Misconduct Liablity Coverage Endorsement
NOT A GUARANTEE OF COVERAGE

Certificate Number: Coverage Period: 

 



(3) Our right and duty to defend a covered Participant ends when:

(a) a suit no longer seeks recovery of damages from a covered Participant; or

(b) we have exhausted the limit of coverage available under Additional Coverage 12, as shown in the Schedule of

the Sexual Misconduct Liability Coverage Endorsement, in payment of judgments or settlements.

b. We may, at our discretion, investigate any incident resulting in bodily injury or personal injury to which this Additional

Coverage 12 may apply, and settle any claim or suit arising out of that incident.

c. We have no duty to defend or indemnify any Participant against any claim or suit seeking damages for bodily injury or

personal injury to which this Additional Coverage 12 does not apply.

2. Additional Coverage 12 applies to bodily injury and personal injury because of sexual misconduct only if:

a. The bodily injury or personal injury is caused by an incident that takes place within the Coverage Territory;

b. The bodily injury or personal injury is caused by an incident that first occurs or is initiated during the Coverage Period;

and

c. Prior to the Coverage Period, no Particpant knew that the bodily injury, personal injury, or incident was occurring or had

occurred, whether in whole or in part.

(1) If any Participant knew, prior to the Coverage Period, that the bodily injury, personal injury, or incident was

occurring or had occurred, whether in whole or in part, then any continuation, change or resumption of such bodily

injury, personal injury, or incident will be deemed to have been known prior to the Coverage Period.

(2) A Participant will be deemed to have known that bodily injury, personal injury, or incident was occurring or had

occurred, whether in whole or in part, at the earliest date upon which any Participant:

(a) observes, causes, or is directly involved in the incident resulting in bodily injury or personal injury;

(b) becomes aware by any means that bodily injury, personal injury, or the incident is occurring or has

occurred, whether in whole or in part;

(c) receives a written or verbal claim alleging that bodily injury, personal injury, or the incident is occurring or

has occurred, whether in whole or in part; or

(d) reports all, or any part, of the bodily injury, personal injury, or incident resulting in the bodily injury or

personal injury, to us, any insurance agent or broker, or any insurance company.

3. Exclusions

Additional Coverage 12 does not apply to or provide any coverage for:

a. Direct Participation

Any Participant or other person who actually or allegedly committed, attempted to commit, threatened to commit, directed,

encouraged, knowingly facilitated, or otherwise directly participated in the incident.

b. Criminal Acts or Conduct

Any actual, alleged, or attempted criminal, fraudulent, or malicious act or omission committed by, at the direction of, or with

the knowledge and consent of the Participant, regardless of whether or not the Participant is charged with, prosecuted, or

convicted of the crime alleged.

For purposes of this exclusion, and in the application of this exclusion, any actual or alleged criminal, fraudulent, or malicious

act or omission committed by, at the direction of, or with the knowledge and consent of one Participant will only be imputed to

another Participant if that Participant directly and knowingly participated in the incident.

c. Expected Or Intended Injury

Any actual or alleged intentional act of a Participant carried out with the intent to cause bodily injury or personal injury i f

the act results in the intended bodily injury or personal injury, or if the act results in bodily injury or personal injury that

was reasonably certain to result from the intentional act.

This exclusion does not apply to bodily injury that occurs as a direct result of a Participant's use of authorized

self-defense to protect the Participant or other persons from imminent physical harm.

 



d. Failure Comply With Policies, Procedures, Rules, Or Statutory Mandates Or Requirements

Any claim, suit, damages, defense costs, or any liability or obligation of any kind, caused by, resulting from, or arising out

of any actual or alleged:

(1) failure of the Named Participant to:

(a) adopt, implement, and enforce policies related to the investigation and reporting of abuse or sexual conduct as

required by statute, administrative rule, regulation, ordinance, or other law;

(b) conduct a background check as required by statute, administrative rule, regulation, ordinance, or other law;

(c) adopt, implement, and enforce reporting and investigation requirements required by statute, administrative rule,

regulation, ordinance, or other law; or

(d) provide training and information to its employees, agents, contractors, and volunteers, on the subjects of abuse

or sexual conduct as required by statute, administrative rule, regulation, ordinance, or other law;

(2) failure of any trustee, board member, director, officer, superintendent, official, supervisor or administrator of the

Named Participant to follow any written policy, procedure, protocol, rule, or regulation addressing the investigation,

prevention, or reporting of sexual misconduct;

(3) failure of any other person to whom the Named Participant has delegated responsibility for the investigation,

prevention, or reporting of sexual misconduct to follow any written policy, procedure, protocol, rule, or regulation

addressing the investigation, prevention, or reporting of sexual misconduct; or

(4) failure of any person identified in (2) or (3) above to report sexual misconduct when under a legal duty or obligation to

do so.

e. Incidents Occurring Or Initiated Prior To Coverage Period

Any claim, suit, damages, defense costs, or any liability or obligation of any kind, caused by, resulting from, or arising out

of any actual or alleged incident that commenced or occurred prior to the Coverage Period regardless of whether or not the

incident continues, resumes, reoccurs, or involves changes in degree or type of sexual misconduct, during the coverage

period.

f . Protected Class Discrimination

Any claim, suit, damages, defense costs, or any liability or obligation of any kind, for bodily injury or personal injury

caused by, resulting from, or arising out of any actual or alleged act, pattern, or practice of discrimination based on a person’s

race, color, national origin, religion, disability, sex (including pregnancy), sexual orientation, gender or gender identity, age, or

marital status.

g. Contractual Liability

Any actual or alleged breach of any contract. This exclusion applies regardless of whether or not the contract was made

orally or in writing, or is legally binding or enforceable.

h. Assumed Liability

Any assumption of liability or any other obligation to pay damages or indemnify, hold harmless, or reimburse any other person

or entity, under the terms of any contract.

i. Workers Compensation

Any liability or obligation of any Participant under any workers’ compensation, disability benefits, or unemployment

compensation law or similar law.

j. Employer’s Liability

Any claim or suit made by or on behalf of:

(1) any employee of the Named Participant alleging bodily injury, personal injury, or any liability for damages arising

out of or in the course of employment by the Named Participant; or

(2) any person as a consequence of (1) above.

This exclusion applies:

(1) whether the Named Participant may be liable as an employer or in any other capacity; and

(2) to any obligation to share damages with or repay anyone else who must pay damages because of bodily injury,

personal injury, or any other injury.

 



k. Employment-Related Practices

Any claim or suit made by or on behalf of any person alleging bodily injury, personal injury, or any liability for damages

arising out of any:

(1) refusal to hire or employ that person;

(2) termination of that person’s employment; or

(3) employment-related practice, policy, act, or omission, including coercion, demotion or failure to promote, evaluation or

failure to evaluate, reassignment, discipline or failure to discipline, defamation, libel, slander, retaliation, invasion of

privacy, harassment, hazing, hostile work environment, humiliation, or discrimination.

This exclusion applies:

(1) whether the Named Participant may be liable as an employer or in any other capacity; and

(2) to any obligation to share damages with or repay anyone else who must pay damages because of bodily injury,

personal injury, or any other injury.

l. Punitive Or Exemplary Damages

Any sum awarded for punitive, exemplary, or multiplied damages, taxes, or interest, arising out of or in relation to any

incident.

m. Fines Or Penalties

Any civil, criminal, or administrative fine or penalty arising out of or levied in relation to any incident.

n. Property Damage

Any actual or alleged liability for damages because of property damage.

o. Liability For Damages Covered Elsewhere In This Liability Coverage Document

Any claim, suit, damages, defense costs, or any liability or obligation of any kind for which coverage is provided under any

other Coverage Part or Coverage Agreement set forth in this Liability Coverage Document.

4. Limits Of Liability

a. The Limits of Liability shown in the Schedule of the Sexual Misconduct Liability Coverage Endorsement and the rules

below is the most that the Trust will pay under Additional Coverage 12 regardless of the number of:

(1) Participants;

(2) claims made or suits initiated; or

(3) persons or organizations making claims or initiating suits.

b. The Sexual Misconduct Aggregate Limit is the most the Trust will pay for all claims, suits, damages, and all liability and

obligations of any kind, caused by, resulting from, or arising out of any actual or alleged sexual misconduct to which

Additional Coverage 12 applies.

c. Notwithstanding a and b above, and subject to the Each Incident Limit and Sexual Misconduct Aggregate Limit, if any

incident is subject to the Oregon Tort Claims Act (OTCA), then the most the Trust will pay for all claims, suits, or damages

arising from such incident under Additional Coverage 12 is the Limitations on Awards set forth in the OTCA (ORS 30.269

through ORS 30.274). For purposes of the coverage afforded under this Endorsement, all claims, suits, or damages arising

from a single incident arising from a single incident shall be deemed to “[a]rise out of a single accident or occurrence,” as

such phrase is used in ORS 30.272.

d. Subject to the Sexual Misconduct Aggregate Limit, the Each Incident Limit is the most the Trust will pay for all sums incurred,

paid in settlement, and awarded as damages in relation to any one incident.

e. The Sexual Misconduct Aggregate Limit and the Each Incident Limit are eroding limits, which means that the amount that the

Trust will pay under Additional Coverage 12 is reduced, and may be exhausted, by all payments and damages made by the

Trust pursuant to Additional Coverage 12.

 



5. Deductible

a. The Deductible shown in the Schedule of the Sexual Misconduct Liability Coverage Endorsement is to be applied to each

Incident, regardless of the number incidents that take place during the Coverage Period. If the Trust requests

reimbursement of the Deductible after paying the full amount of a Claim, settlement, or judgement, the Named Participant

shall reimburse the Trust for any Deductible within thirty (30) calendar days.

b. The Deductible will apply only to the actual Damages paid to a claimant. Actual Damages will include all settlement amounts

paid to a claimant.

c. Payment of Defense Costs incurred will not be included within the Deductible.

ALL OTHER TERMS AND CONDITIONS OF THE LIABILITY COVERAGE DOCUMENT REMAIN UNCHANGED

_______________________________________________________________________________________________________________________

This proposed Endorsement ammends Section III. Additional Coverages of the Liability Coverage Document only, and does not

modify, ammend, waive or otherwise affect any of the other terms, conditions, limitations, exceptions, or exclusions of the Liability

Coverage Document.

This summary is made and is mutually accepted by the Trust and the Named Participant subject to all provisions, stipulations,
and agreements of the applicable SDIS Liability Coverage Document that it proposes to amend. Reference the applicable
SDIS Liability Coverage Document, as amended by this and any other applicable endorsements, for complete terms and
conditions.

 



41P26994-4482 1/1/2026 through 12/31/2026

Named Participant Agent of Record

Hood River County Library District Columbia River Insurance

502 State St PO Box 500

Hood River, OR 97031 Hood River, OR 97031-0016

Preliminary Coverage Summary is provided only for those coverages where a contribution is shown.

_______________________________________________________________________________________________________________________

Coverage Per Accident Limit of Liability Deductible Contribution

Auto Liability $500,000 None $607

Non-Owned/ Hired Auto Liability $500,000 None $200

Applicable Coverage Document:  SDIS Auto Liability Coverage Document  January 1, 2026

______________________________________________________________________________________________________________________

Coverage Per Accident Limit of Liability Deductible Contribution

Auto Physical Damage Per Schedule Per Schedule $1,553

Hired Auto Physical Damage No Coverage No Coverage* No Coverage

Applicable Coverage Document:  SDIS Auto Physical Damage Coverage Document  January 1, 2026

______________________________________________________________________________________________________________________

This Summary is made and is mutually accepted by the Trust and Named Participant subject to all provisions, stipulations, and

agreements which are made a part of the SDIS Auto Liability Coverage Document and SDIS Auto Physical Damage Coverage

Document. This summary only represents a brief and incomplete summary of coverage. Other conditions and exclusions apply

as described in the SDIS Auto Liability Coverage Document and SDIS Auto Physical Damage Coverage Document. Titles are

provided for convenience of reference and shall not be deemed to in any way to limit or affect the provisions to which they relate.

* If two deductibles are displayed (ie: $100/$200), the first applies to Comprehensive Coverage and the second Collision Coverage.

Preliminary Auto Liability and Auto Physical Damage Coverage Summary

NOT A GUARANTEE OF COVERAGE

Certificate Number: Coverage Period: 

Auto Liability

Auto Physical Damage

 



41P26994-4482 1/1/2026 through 12/31/2026

Named Participant Agent of Record

Hood River County Library District Columbia River Insurance

502 State St PO Box 500

Hood River, OR 97031 Hood River, OR 97031-0016

Preliminary Coverage Summary is provided only for those coverages where a contribution is shown.

_______________________________________________________________________________________________________________________

Coverage Limit of Liability* Retention Contribution

Excess Auto Liability $4,500,000 $500,000 Included with Auto Liability

Excess Non-Owned/ Hired Auto Liability $4,500,000 $500,000 Included with Non-Owned/ Hired Auto Liability

Applicable Coverage Document:  SDIS Excess Auto Liability Coverage Document -  January 1, 2026

______________________________________________________________________________________________________________________

This Summary is made and is mutually accepted by the Trust and Named Participant subject to all provisions,  stipulations,  and

agreements which are made a part of the SDIS Excess Auto Liability Coverage Document. This summary only represents a brief

and incomplete summary of coverage.  Other conditions and exclusions apply as described in the  SDIS Excess Auto Liability

Coverage Document. Titles are provided for convenience of reference and shall not be deemed to in any way to limit or affect

the provisions to which they relate.

* Per Accident Limit of Liability.

Preliminary Auto Excess Liability Coverage Summary

NOT A GUARANTEE OF COVERAGE

Certificate Number: Coverage Period: 

Excess Auto Liability

 



41P26994-4482 1/1/2026 through 12/31/2026

Named Participant Agent of Record

Hood River County Library District Columbia River Insurance

502 State St PO Box 500

Hood River, OR 97031 Hood River, OR 97031-0016

Preliminary Coverage Summary is provided only for those coverages where a contribution is shown.

_______________________________________________________________________________________________________________________

Coverage Limit of Liability Deductible Contribution

Personal Injury Protection See Coverage Document None Included with Auto Liability

Uninsured/ Underinsured Motorist Bodily Injury $500,000 Per Accident None Included with Auto Liability

Applicable Coverage Document:  SDIS Auto Supplemental Coverage Document -  January 1, 2026

______________________________________________________________________________________________________________________

This Summary is made and is mutually accepted by the Trust and Named Participant subject to all provisions,  stipulations,  and

agreements which are made a part of the SDIS Auto Supplemental Coverage Document. This summary only represents a brief and

incomplete summary of coverage.  Other conditions and exclusions apply as described in the  SDIS Auto Supplemental Coverage

Document. Titles are provided for convenience of reference and shall not be deemed to in any way to limit or affect the provisions

which they relate.

Preliminary Auto Supplemental Coverage Summary

NOT A GUARANTEE OF COVERAGE

Certificate Number: Coverage Period: 

Auto Supplemental

 



41P26994-4482 1/1/2026 through 12/31/2026

Named Participant Agent of Record

Hood River County Library District Columbia River Insurance

502 State St PO Box 500

Hood River, OR 97031 Hood River, OR 97031-0016

_______________________________________________________________________________________________________________________

Scheduled Property Values

$6,293,700 Buildings, Other Structures and Scheduled Outdoor Property

$2,183,876 Personal Property

$50,000 Mobile Equipment, Scheduled Personal Property and Scheduled Fine Arts

Total Limit of Indemnification (Per Occurrence)

$8,527,576 The Trust shall not pay, or be liable for more than the Total Limit of Indemnification in any single "occurrence" during the

Property Coverage Period, including all related costs and expenses, all costs of investigation, adjustment and payment

of claims, but excluding the salaries of your regular employees and counsel on retainer.

$300,000,000 SDIS Per Occurance Aggregate Loss Limit

Sublimits (Per Occurrence)

The subjects of coverage listed below are sub-limited within the above shown "Total Limit of Indemnification (Per Occurrence). The Limits

reflect the maximum amount the Trust will pay for losses involving these coverages. The titles below are provided merely for

convenience of reference and shall not be deemed in any way to limit or affect the provisions to which they relate.

Covered Property

$250,000 Personal Property of Others within your Care, Custody, or Control, other than Mobile Equipment

$100,000 Property of Employees/Volunteers (subject to a $5,000 maximum per person)

$100,000 Mobile Equipment of others that is within your Care, Custody or Control or Rented or Leased for up to 30 days

$10,000 Unscheduled Fine Arts (Fine Art may be specifically scheduled for higher limits)

Additional Coverages

$5,000,000 Debris Removal

$50,000 Pollutant Clean-up and Removal from Land or Water

$10,000 Fungus as a Result of a "Covered Cause of Loss"

$10,000 Preservation of Undamaged Covered Property

Preliminary Property Coverage Summary

NOT A GUARANTEE OF COVERAGE

Certificate Number: Coverage Period: 

Section VIII - Covered Property in the SDIS Property Coverage Document

Section X - Additional Coverages in the SDIS Property Coverage Document

Sublimit is $5,000,000 or 25% of the covered portion of the loss, whichever is less.

Sublimit is $50,000 or 20% of the scheduled location(s) value, whichever is less.

Sublimit is $10,000 or 10% of the covered portion of the loss, whichever is less

Sublimit is $10,000 or 10% of the covered portion of the loss, whichever is less.

 

 



$250,000 Professional Services

$25,000 Fire Department Service Charge

$10,000 Recharging of Fire Extinguishing Equipment

$10,000 Arson Reward

$5,000,000 Increased Cost of Construction - Enforcement of Ordinance or Law

$500,000 Increased Cost of Construction - Cost Resulting from Unforseen Delay

$500,000 Expenses for Restoration or Modification of Landscaping, Roadways, Paved Surfaces and Underground Utilities

Additional Coverages - Business Income and Extra Expense

$1,000,000 Business Income

$1,000,000 Extra Expense

$25,000 Enforcement of Order by Government Agency or Authority

$25,000 Business Income from Dependent Property

$100,000 Interuption of Utility Services

$25,000 Inability to Discharge Outgoing Sewage

Coverage Extensions

$2,000,000 Property in the Course of Construction

$500,000 Newly Aquired or Constructed Property

$25,000 Unscheduled Outdoor Property

$250,000 Malicious Mischief or Vandalism to Tracks and Artifical Turf Fields

$250,000 Property in Transit

$250,000 Accounts Receivable

$50,000 Property Damaged by Overflow of Sewers or Drains

$100,000 Covered Leashold Interest

$250,000 Valuable Papers and Records

$25,000 Data Storage Media

$250,000 Miscellaneous Property Damaged by Specified Cause of Loss or Theft

$8,527,576 Property Damaged by an Act of Terrorism or Sabotage

Sublimit is $250,000 or 10% of the covered portion of the loss, whichever is less.

Sublimit is $5,000,000 or 25% of the covered portion of the loss, whichever is less.

Sublimit is $500,000 or 25% of the covered portion of the loss, whichever is less.

Sublimit is $500,000 or 25% of the covered portion of the loss, whichever is less.

Section XI - Additional Coverages - Business Income and Extra Expense in the SDIS Property Coverage Document

Section XII - Coverage Extensions in the SDIS Property Coverage Document

If you have not complied with all of the notification requirements set forth in Section XII.A. within 90 days, the most the Trust will pay for property in

the Course of Construction is $500,000. If after 90 days you have not complied with all the notification requirements set forth in Section XII.A. then

no coverage will be provided for property in the Course of Construction.

No coverage will be provided for newly aquired or constructed property unless you notify the Trust in writing no later than 90 days after the dates

specified in section XII.A.

Sublimit is lesser of amount listed here or an amount prorated based on time between the Loss and the earlier of: Lease Expiration, Re-occupancy

of leased property, or lease of new property.

Sublimit is lesser of: Cost to research, restore and replace the lost information; Actual Cash Value in its blank state of the damaged or destroyed paper,

tape or other media if records are note actually researched, restored or replaced; or the amount of the sublimit listed here.

Sublimit lesser of: Appraised Value, Fair Market Value, or Sublimit listed here.

The most the Trust will pay for Property Damaged by an Act of Terrorism or Sabotage is described in Section XII.K.9.

 

 



Additional Sublimits

Locations Covered

Locations that are specifically listed on the Named Participant's Property Schedule.

Perils Covered

Risks of Direct Physical Loss subject to the terms, conditions and exclusions of the current SDIS Property Coverage Document.

Deductibles

As indicated on the Schedule of Property Values on file with the Trust.

Contribution

$10,834

Applicable Coverage Document:  SDIS Property Coverage Document -  January 1, 2026

_______________________________________________________________________________________________________________________

This Summary is made and is mutually accepted by the Trust and Named Participant subject to all provisions, stipulations, and

agreements which are made a part of the SDIS Property Coverage Document. This summary only represents a brief and incomplete

summary of coverage. Other conditions and exclusions apply as described in the SDIS Property Coverage Document. Titles are

provided for convenience of reference and shall not be deemed to in any way to limit or affect the provisions to which they relate.

Sublimits showing below, if any, are in addition to the sublimits shown above.

 



41P26994-4482 1/1/2026 through 12/31/2026

Named Participant Agent of Record

Hood River County Library District Columbia River Insurance

502 State St PO Box 500

Hood River, OR 97031 Hood River, OR 97031-0016

_______________________________________________________________________________________________________________________

PLEASE CAREFULLY REVIEW AS THE ENDORSEMENT WILL MODIFY/ AMEND THE PROPERTY COVERAGE DOCUMENT

_______________________________________________________________________________________________________________________

As consideration for an additional contribution paid by the Named Participant, in the amount of $5,867, the Property Coverage Document

will be ammended by adding the following to Section XII. COVERAGE EXTENSIONS:

L. Extension of Coverage for Property Damaged by Earth Movement

Subject to the additional conditions and limitations set forth below, we will indemnify you for direct physical loss or damage to

Covered Property caused by or resulting from earth movement that occurs on premises listed on the Schedule of Property

Values on file with the Trust.

1. This Coverage Extension is subject to per-occurrence deductibles as follows:

a. The deductible shall be no less than the greater of:

(1) $5,000;

(2) Two percent (2%) of the actual cash value of the Covered Property damaged by earth movement in a single

occurrence on premises listed on the Schedule of Property Values on file with the Trust; or

(3) The Deductible stated in the Declarations.

b. The deductible shall be no more than the greater of:

(1) $50,000; or

(2) The Deductible stated in the Declarations.

2. For the purposes of this Coverage Extension only, earth movement means:

a. Sudden and accidental earthquake, seaquake, shock, tremor, landslide, submarine landslide, avalanche, subsidence,

sinkhole, collapse, mud flow, rock fall, volcanic activity, or any similar seismic activity, resulting in cracking,

crumbling, lateral movement, rising, shifting, settling, sinking, or upheaval of land;

b. Flood that would not have occurred but for tsunami caused by, resulting from, or arising out of earth movement,

regardless of any other cause or event that contributes concurrently or in any sequence to such flood; and

c. Collapse directly caused by earth movement.

3. Earth Movement does not mean, and we will not indemnify you or anyone else for, damage caused by, resulting from, or

consisting of:

a. Gradual cracking, crumbling, horizontal, lateral or vertical movement, rising, shifting, settling, sinking, or upheaval of

land, occuring over a period of fourteen or more days, caused by, exacerbated by, or arising out of artificial means or

artifically created soil conditions, including contraction, corrosion, erosion, excessive or insufficient moisture,

expansion, freezing, improperly compacted soil, insufficient fill, liquifaction, slope instability, slumping, subsidence, or

thawing;

b. Gradual cracking, crumbling, horizontal, lateral or vertical movement, rising, shifting, settling, sinking, or upheaval of

land, occuring over a period of fourteen or more days, caused by, exacerbated by, or arising out of underground

activity of animals, vegetation, or water; or

c. Any water movement or flood, except for flood that would not have occurred but for tsunami caused by, resulting

from, or arising out of earth movement as described in section XII.L.2.

Preliminary Earth Movement Endorsement Summary
NOT A GUARANTEE OF COVERAGE

Certificate Number: Coverage Period: 

 

 



4. All Earth Movement that occurs within a 72-hour period will constitute a single occurrence.

5. This Coverage Extension does not apply, and we will not indemnify you for any damage or loss caused by or resulting

from earth movement, unless the damaged Covered Property is expressly identified on the Schedule of Property Values

on file with the Trust as having coverage for earth movement.

6. This Coverage Extension does not apply, and we will not indemnify you for any damage or loss caused by or resulting

from earth movement, unless the damage or loss occurs during the Property Coverage Period, and is discovered and

reported to the Trust by you within one year of the ending date of the Property Coverage Period.

7. This Coverage Extension does not apply, and we will not indemnify you for any damage or loss caused by or resulting

from earth movement, unless you notify us as soon as reasonably possible after the earth movement occurs and allow

us to inspect the damaged Covered Property prior to making any repairs or replacing the damaged or destroyed Covered

Property.

8. Indemnification under this Coverage Extension is subject to the following limits:

a. The most we will pay under this Coverage Extension for all damage or loss sustained by the Named Participant in

any single occurrence is $8,527,576;

b. The most we will pay under this Coverage Extension for all damage or loss sustained by the Named Participant

during the Coverage Period, is an Annual Aggregate Loss Limit of $8,527,576;

c. The SDIS Per-Occurrence Aggregate Loss Limit;

d. An SDIS Annual Aggregate Loss Limit of $300,000,000 for all damage or loss caused by, resulting from, or arising

out of earth movement, flood, or both.

9. Any amounts paid under this Coverage Extension are included in, subject to, and not in any event in addition to, the Total

Limit of Indemnification stated in the Declarations.

______________________________________________________________________________________________________________________

This proposed Endorsement ammends Section XII. Coverage Extensions of the Property Coverage Document only, and does not

modify, ammend, waive or otherwise affect any of the other terms, conditions, limitations, exceptions, or exclusions of the Property

Coverage Document.

This summary is made and is mutually accepted by the Trust and the Named Participant subject to all provisions, stipulations,
and agreements of the applicable SDIS Property Coverage Document that it proposes to amend. Reference the applicable
SDIS Property Coverage Document, as amended by this and any other applicable endorsements, for complete terms and
conditions.

 



Special Districts Insurance Services

Preliminary Comprehensive Crime Coverage Summary
(NOT A GUARANTEE OF COVERAGE)

Travelers Casualty and Surety Company of America

Certificate Number: Named District Member: Agent of Record:

41P26994-4482 Hood River County Library District Columbia River Insurance

Coverage Period: 502 State St PO Box 500

1/1/2026 through 12/31/2026 Hood River, OR 97031 Hood River, OR 97031-0016

This Certificate of Insurance is a coverage description intended to provide important information about the protection available to the referenced

Insured under the Crime Master Policy (the “Master Policy”). Keep this coverage description for your records. This coverage description is not an

insurance policy and does not amend, extend or alter coverage afforded by the Master Policy described herein. The insurance afforded by the

Master Policy as described herein is subject to all terms, exclusions and conditions of such Master Policy. The period is specified in the Master

Policy.

The Master Policy has been issued to: Special Districts Insurance Services Trust via Special Districts Association of Oregon on behalf of Member

entities of the Special Districts Insurance Services Trust as more fully set forth in a “Schedule of Insured Entities – SDIS-SDAO” with the name, limit

and retention for each special district. Address: 727 Center Street NE, Salem, Oregon, 97301. Policy Number: 105870359 Underwritten by: Travelers

Casualty and Surety Company of America, Hartford CT 06183 (“Travelers”) to provide insurance to an Insured for as described in this Certificate.

For any one loss: Limit Retention

A1. Employee Theft - Per Loss - includes endorsements CRI-7126 (Faithful Performance

of Duty, same limit as A1, Non-Compensated Officers, Directors-includes Volunteer

Workers as employees, Deletion of Bonded Employee and Treasurer/ Tax Collectors

Exclusion) and CRI-10082 (any Sponsored Plan not subject to ERISA, same limit as A1)

$100,000 $1,000

A3. Employee Theft of Client Property A1 N/A N/A

B. Forgery or Alteration - same limit as A1 $100,000 $1,000

C. On Premises - same limit as A1 $100,000 $1,000

D. In Transit - same limit as A1 $100,000 $1,000

E. Money Order Counterfeit Currency - same limit as A1 $100,000 $1,000

F1. Computer Fraud - same limit as A1 $100,000 $1,000

F2. Computer Restoration - same limit as A1 or maximum limit of $100,000 $100,000 $1,000

G. Funds Transfer Fraud - same limit as A1 $100,000 $1,000

H1. Personal Accounts Forgery or Alteration - same limit as A.1 $100,000 $1,000

H2. Identity Fraud Expense Reimbursement - same limit as A1 or maximum of $25,000 $25,000 $0

I. Claims Expense $5,000 $0

          Telecommunications Fraud - same limit as A-1 or maximum of $100,000 (see schedule

          endorsement CRI-19115)

$100,000 $1,000

          Sub-limited Social Engineering Fraud Coverage is included via endorsement CRI-19085 (see "SCHEDULE FOR SINGLE LOSS LIMIT AND

          RETENTION FOR SOCIAL ENGINEERING FRAUD INSURING AGREEMENT ENDORSEMENT CRI-19085").

Filing a Claim:

To file a claim under the Master Policy, please contact:

Travelers Casualty and Surety Company of America

Travelers Bond & Specialty Insurance Claim

Attn: Devon Morris, Claim Counsel

BSIclaims@travelers.com

Phone (720) 200-8135

General Information:

Should you have any questions regarding the Master Policy or wish to view a complete copy of the Master Policy, please call the Special Districts

Association of Oregon for general information at 1-800-285-5461

 



41P26994-4482 1/1/2026 through 12/31/2026

Named Participant Agent of Record

Hood River County Library District Columbia River Insurance

502 State St PO Box 500

Hood River, OR 97031 Hood River, OR 97031-0016

_______________________________________________________________________________________________________________________

$150,000

First Party Coverage's Sublimit of Liability $50,000

First Party Coverage Includes:

Network Interruption

Event Management

Cyber Extortion

Data Restoration

Computer and Legal Experts

Public Relations

Business Income

Third Party Liability Coverage's Sublimit of Liability $100,000

Third Party Coverage Includes:

Security Failure or Privacy Event

Media Content

Regulatory Action

$1,000

$2,000,000

Included

Applicable Coverage Document:  SDIS Cyber Coverage Document, effective  January 1, 2026

______________________________________________________________________________________________________________________

This Summary is made and is mutually accepted by the Trust and Named Participant subject to all provisions, stipulations, and

agreements which are made a part of the SDIS Cyber Coverage Document. This summary only represents a brief and incomplete

summary of coverage. Other conditions and exclusions applyas described in the SDIS Cyber Coverage Document. Titles are

provided for convenience of reference and shall not be deemed to in any way to limit or affect the provisions to which they relate.

Preliminary SDIS Cyber Coverage Summary
NOT A GUARANTEE OF COVERAGE

Policy Number: Coverage Period: 

Cyber Total Aggregate Limit of Liability

Deductible

SDIS Trust Cyber Annual Aggregate Limit of Liability

SDIS Member Contribution

 



Auto
Code

Year Make Description Vehicle Identification # Collision Comp
Deductible

Collision  |  Comp      
Value

AL
Contribution

APD
Contribution

2021 Mercedes SPRINTER W1X8ED3Y9MT075359 Yes Yes $1,000 $1,000 $184,000.00 $607.27 $1,552.69

Weight Class: Med Truck Valuation: Replacement Term: 01/01/2026 to 12/31/2026

Weight Class Valuation Codes Total: $184,000.00 $607.27 $1,552.69

Priv. Pass = (0 - 10,000 LBS) Replacement = Replacement Cost Valuation

Lgt Truck = (0 - 10,000 LBS) Functional = Functional Replacement Cost

Med Truck = (10,001 - 20,000 LBS)

Hvy Truck = (20,001 - 45,000 LBS)

XHvy Truck = (OVER 45,000 LBS)

Hood River County Library District      Policy Year: 01/01/26 to 12/31/26

     Agent: Columbia River Insurance

Automobile Schedule

____________________________________________________________________________________________________________

Auto Liability Per Occurence Deductible:   $0.00

 



Hood River County Library District      Policy Year: 01/01/26 to 12/31/26

     Agent: Columbia River Insurance

Schedule of Property Values - Section 1
Building, Other Structures and Scheduled Outdoor Property

Premises: Cascade Locks School

 Covered Property:  Cascade Locks School     Unique ID:  26994P67802W     Address:  300 SW WaNaPa Cascade Locks OR, 97014  Coverage Class:  Building 

Loc Code % Sprinkler 0 Appraiser Year Built 1953 Equip Brk Cov No Flood Zone Valuation Replacement*

Vacant (Y/N) No Fire Alarm Yes App Date Sq Footage 3000 Flood Cov No Eff Date 1/1/2026 Structure Value $0.00

Protect Class 5 Security Alarm No App Code # of Stories 0 Earthquake Cov Yes Deductible $500 Pers Prop Value $120,668.48

Const Class Comments Remodel No Contribution $164 Total Value $120,668.48JOISTED MASONR

Premises Total: Contribution $164 Total Value $120,668.48

Premises: Hood River Library

 Covered Property:  Hood River Library      Unique ID:  26994P9508W     Address:  502 State Street Hood River OR, 97031  Coverage Class:  Building 

Loc Code % Sprinkler 0 Appraiser CBIZ Year Built 2006 Equip Brk Cov No Flood Zone Valuation Replacement*

Vacant (Y/N) No Fire Alarm Yes App Date 4/26/2024 Sq Footage 18000 Flood Cov No Eff Date 1/1/2026 Structure Value $6,293,700.00

Protect Class 2 Security Alarm No App Code 01-01 # of Stories 0 Earthquake Cov Yes Deductible $500 Pers Prop Value $1,955,875.54

Const Class Comments Remodel No Contribution $10,327 Total Value $8,249,575.54JOISTED MASONR

Premises Total: Contribution $10,327 Total Value $8,249,575.54

Premises: Parkdale Library

 Covered Property:  Parkdale Library      Unique ID:  26994P9763W     Address:  7300 Clear Creek Road Parkdale OR, 97041  Coverage Class:  Building 

Loc Code % Sprinkler 0 Appraiser Year Built 1930 Equip Brk Cov No Flood Zone Valuation Replacement*

Vacant (Y/N) No Fire Alarm Yes App Date Sq Footage 700 Flood Cov No Eff Date 1/1/2026 Structure Value $0.00

Protect Class 5 Security Alarm No App Code # of Stories 2 Earthquake Cov Yes Deductible $500 Pers Prop Value $107,331.96

Const Class Comments Remodel No Contribution $146 Total Value $107,331.96JOISTED MASONR

Premises Total: Contribution $146 Total Value $107,331.96

 

 



* Flood Zones shown on the Schedule of Property Values are an estimate, either provided by the member, the insurance agent, or an independent

   appraiser. It is not a guarantee that the location is or is not in federally designated Special Flood Hazard Area (SFHA). In the event of a covered

   claim under this Supplemental Coverage, a determination on the flood zone will be made based on a review of Federal Emergency Management

   Agency flood maps, not by the estimated flood zone indicated on this Schedule of Property Values. If there is any question that a location is in

   a Special Flood Hazard Area, then make sure you obtain NFIP coverage for the location.

Construction Class Options Valuation Options Protection Class Description

Fire Resistive

Modified Fire Resistive

Masonry Noncombustible

Noncombustible

Joisted Masonry

Frame

Actual Cash Value

Replacement

Stated Amount

Fire Protection Class is determined by the level of fire protection

in your area. Your local fire department should be able to tell

you which Protection Class your property is in.

Total Structure Value $6,293,700.00

Total Personal Property Value $2,183,875.98

Total Value $8,477,575.98

Total Contribution $10,636

 



     

* Any equipment or item $10,000 or greater in value must be specifically scheduled.

* All equipment or items less than $10,000 in value may be aggregated together and reported as one total miscellaneous amount.

Hood River County Library District      Policy Year: 01/01/26 to 12/31/26

     Agent: Columbia River Insurance

Schedule of Property Values - Section 2
Scheduled Mobile Equipment, Scheduled Personal Property, Scheduled Fine Arts

Code Description Coverage Class Deductible Serial Number Valuation
Effective

Date

Expiration

Date
Value Contribution

Books in bookmobile Scheduled Personal Property $500   Stated Value 1/1/2026 12/31/2026 $50,000 $197.86

Totals: $50,000 $197.86

 



Hood River County Library District      Policy Year: 01/01/2026 to 12/31/2026

     Agent: Columbia River Insurance

General Liability Schedule

Code Description Unit      Amount
Effective

Date

Expiration

Date
Contribution

260150 2025-2026 Budgeted Personal Services * Dollars $954,679   1/1/2026 12/31/2026 $1,879

260160 2025-2026 Budgeted Materials and Supplies * Dollars $812,500   1/1/2026 12/31/2026 $3,453

260170 2025-2026 Budgeted Contingencies * Dollars $112,000   1/1/2026 12/31/2026 $0

260180 Number of Employees Each 21   1/1/2026 12/31/2026 $0

260190 Number of Volunteers Each 60   1/1/2026 12/31/2026 $0

260192 Number of Board Members Each 5   1/1/2026 12/31/2026 $0

260200 District Size Sq Miles 522   1/1/2026 12/31/2026 $0

260210 Population Served Each 23,382   1/1/2026 12/31/2026 $0

26100 Number of Drones (UAVs) Owned or Operated Each 0   1/1/2026 12/31/2026 $0

26215 Buildings & Premises - Occupied by District Sqf 19,600   1/1/2026 12/31/2026 $0

26900 Dollars Paid For Services Dollars $0   1/1/2026 12/31/2026 $0

26997 Events/Fundraisers - No Alcohol Served Days 3   1/1/2026 12/31/2026 $0

26998 Events/Fundraisers - Alcohol Served Days 3   1/1/2026 12/31/2026 $326

Total Contribution   $5,658

 



Hood River County Library District   Agent:  Columbia River Insurance

2020-2024 Net Loss Ratio = 2.01%

Best Practices Year
2025

2026

% Credit
10%

10%

2025 - 2026 Policy Year Comparison Report

Report displays contribution difference (changes) between 2025 and the 2026 renewal in an effort to provide a general idea of rating components that influence contributions.

Coverage 2025 contribution Change in exposures 2026 contribution Total contribution change Total % contribution change

General Liability $6,108 See Below   $7,003 $895 14.65%

Auto Liability $540 0   $607 $67 12.50%

Non-Owned Auto Liability $195   $200 $5 2.56%

Auto Physical Damage $1,386 $0   $1,553 $167 12.02%

Non-Owned APD $0   $0 $0

Property $9,833 $403,694   $10,834 $1,001 10.18%

Earthquake $5,589 $403,694   $5,867 $278 4.97%

Flood $0 $403,694   $0 $0

Equipment Breakdown $0 $403,694   $0 $0

Crime $514   $514 $0 0.00%

Cyber $0   $0 $0

  Total All Lines $24,165 $26,578 $2,413 9.99%

General Liability Exposure Comparison

Description Last Year This Year Difference

2025-2026 Budgeted Materials and Supplies * $779,600 $812,500 $32,900

2025-2026 Budgeted Personal Services * $986,443 $954,679 -$31,764

Events/Fundraisers - Alcohol Served $3 $3 $0

Annual Contribution History

2016201720182019
$0.00

$20,000.00

$40,000.00

* Auto Liability Exposure = Number of Autos. Auto Physical Damage = Total Insured Auto Values. Excess Liability = Materials and Supplies + Personal Services. Property and Boiler and Machinery = Total Insured Property Values.
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   Policy Year:2020 to 2025  Hood River County Library District

Claims Schedule

     

         

          

          

        

   

Type Paid Reserve Collection Incurred

COLL $1,077 $0 $0 $1,077

Totals: $1,077 $0 $0 $1,077

 

Auto Physical Damage

2023

Claim Number VAAP2023071616 Coverage Auto Physical D... Cause Struck Object

Claimant Hood River County Library District Claim Type AP Litigation Type

Adjuster Parker, Amanda Event Date 1/7/2023 Litigation Status

Service Code SDAO Open Date 1/19/2023 Defense Counsel

Status Closed Close Date 2/7/2023 Plaintiff Attorney

Description Damage to the driver's side of district van from making narrow turn and the wheel/side panel being pushed against snowbank.

Financial

Information

Financial

Summary

Policy Year Claims Paid      Reserve     Collection     Incurred    

2023 1 $1,076.60 $0.00 $0.00 $1,076.60

Total: 1 $1,076.60 $0.00 $0.00 $1,076.60



Resolution No. 2025-26.04

A RESOLUTION OF THE HOOD RIVER COUNTY LIBRARY DISTRICT 

ADOPTING A CODE OF CONDUCT FOR LIBRARY FACILITIES AND 

DESIGNATING PUBLIC FORUMS

WHEREAS, the Hood River County Library District (“District”) operates libraries and
associated grounds (collectively “facilities”) in locations throughout Hood River County,
Oregon;

WHEREAS, the District would like to ensure the safe use of library facilities by patrons and a safe 
environment for staff working at such facilities;

WHEREAS, the District can promote safe use of facilities by establishing a code of conduct to regulate 
inappropriate behavior in library facilities;

WHEREAS, the District would like to designate areas of District facilities that are considered to be a 
traditional public forum for free speech purposes; and

WHEREAS, the District would like to designate limited public forums for enforcing reasonable restrictions.

NOW, THEREFORE, THE HOOD RIVER COUNTY LIBRARY DISTRICT RESOLVES
AS FOLLOWS:

Section 1. Code of Conduct Adopted. The Code of Conduct set forth in Exhibit “A” attached hereto, and 
thereby incorporated herein as though set forth in full, is adopted as the policy of the District.

Section 2. Traditional Public Forum Established. The Georgiana Smith Memorial Gardens
at the Hood River Library is a traditional public forum where solicitation, advocacy, and other forms of free 
speech may occur; provided, signs may only be temporary as part of an event and may not be attached to 
vegetation, structures, or furnishings.

Section 3. Limited Public Forum Established. Public meeting rooms, publicly-accessible
bulletin boards, and literature racks located at District libraries and bookmobile are limited public forums, in 
which reasonable restrictions may be placed as further set forth in the Code of Conduct as adopted. In 
limited public forums, the District may place restrictions on solicitation or advocacy that is not related to the 
operations and funding of the District.

ATTEST:

____________________________ ____________________________
Sara Marsden, President Rachael Fox, Secretary



Exhibit A – Code of Conduct

Purpose of Code of Conduct

The purpose of this Hood River County Library District (HRCLD) Code of Conduct is to provide and 
maintain library buildings, premises, and/or library programs and events that are comfortable, safe 
and welcoming for all patrons. This Code of Conduct also ensures access for all patrons to HRCLD 
facilities, the safety of all users and staff, and the protection of HRCLD materials, resources, 
equipment, and facilities.

Objective

The objective of these rules is to provide patrons with a clear understanding of appropriate behavior 
while on property of the Hood River County Library District and at all on or off site HRCLD programs 
and events. This Code of Conduct also provides employees with a clear understanding of their 
responsibilities in dealing with in-appropriate behavior on library property or at HRCLD programs and 
events. This Code of Conduct may be modified, rescinded, or a new new rule may be adopted at any 
time, with or without notice.

Rules and regulations

A. Definitions and Scope

The Code of Conduct shall apply to all HRCLD buildings, interior and exterior, and all grounds and 
vehicles controlled and operated by the Hood River County Library District (such buildings, grounds 
and vehicles are hereafter referred to as the "premises") and to all persons entering in or on the 
premises.

B. General Code of Conduct

Patrons have the responsibility to use the HRCLD facilities in a manner that:
• Does not interfere with the rights of other individuals to access or use HRCLD materials, 

resources and services;
• Does not limit the ability of HRCLD staff to conduct business; and
• Does not threaten the secure and comfortable environment of HRLCD facilities.

C. Specific Behavior and Rules

Any person who violates HRCLD’s code of conduct by engaging in prohibited conduct identified in 
Rules 1‐5, while in or on library premises or while attending a library program or event, will be 
immediately ejected and excluded from all Hood River County Library District premises, programs 
and events without a warning, and the incident will be reported to the appropriate law enforcement 
agency. Any person so excluded shall lose all library privileges pursuant to a determination issued 
under Section D.

Prohibited conduct includes:

1. Committing or attempting to commit any activity that would constitute a violation of any federal, 
state or local criminal statute or ordinance.

2. Engaging in sexual conduct, as defined under ORS 167.060, including, but not limited to, the 
physical manipulation or touching of a person's sex organs through a person's clothing in an 
act of apparent sexual stimulation or gratification.



3. Being visibly intoxicated or under the influence of any controlled substance, as that term is 
defined in ORS 475.005.

4. Possessing, selling, distributing or consuming any alcoholic beverage, except as allowed at a 
library‐approved event.

5. Possessing, selling, distributing or consuming any part of the plant Cannabis family or any 
derivative, mixture, resin, seed or part of a plant.

Any person who violates HRCLD’s general code of conduct, above, by engaging in prohibited 
conduct identified in Rules 6‐25, while on or in library premises or while attending a library program or 
event, will be advised by library staff, or designee, that the person's conduct violates an identified 
Rule and given one warning to cease such conduct. If a person fails or refuses to cease the 
prohibited conduct or to otherwise comply with staff’s direction in a reasonable manner, then the 
person will be required to leave the library premises, program or event immediately. The appropriate 
law enforcement agency will be summoned if a person fails to leave the premises, program or event. 
Subsequent violations of these Rules by the person will result in that person's immediate ejection and 
exclusion from all Hood River County Library District premises, programs and events. Any person so 
excluded shall lose all library privileges pursuant to a determination issued under Section D.

Prohibited conduct includes:

6. Engaging in conduct that disrupts or interferes with the normal operation of the library, its 
program or event, whether conducted on or off library premises, or disturbs library staff or 
customers, including, but not limited to, conduct that:

a) involves the use of abusive or threatening language or gestures
b) constitutes sexual harassment
c) constitutes deliberate intimidation, stalking, body policing, bullying or coercion
d) creates unreasonable noise
e) consists of loud or boisterous physical behavior or talking

7. Using library materials, equipment, furniture, fixtures or buildings in a manner inconsistent with 
the customary use thereof; or in a destructive, abusive or potentially damaging manner; or in a 
manner likely to cause personal injury to the actor or others.

8. Disobeying the reasonable direction of a library staff member, including but not limited to failing 
to exit the library premises at closing.

9. Leaving one or more child(ren) unsupervised or unattended anywhere in or on library 
premises. For purposes of this Code of Conduct, child(ren) means a child 6 years and under 
who is not in the immediate vicinity of an adult or responsible caregiver, or a child from age 7 
through age 9 years without an adult or responsible caregiver in the building. Under Oregon 
law, children under the age of 10 cannot be at the Library without a parent, caregiver, or 
chaperone.

10.Soliciting, petitioning, distributing written materials or canvassing for political, charitable or 
religious purposes inside a library building, including the doorway or vestibule of any such 
library building or in a manner on the library premises that unreasonably interferes with or 
impedes access to the library. If soliciting or advocating in allowed areas, signs may not be 
displayed unless temporary, as part of event, and may not be attached to materials, 
vegetation, structures or furnishings.



11. Soliciting, petitioning, distributing written materials or canvassing during a library program or 
event, whether conducted on or off library premises.

12. Interfering with the free passage of library staff or customers in or on the library premises, 
including, but not limited to, placing objects such as bicycles, skateboards, backpacks or other 
items in a manner that interferes with free passage.

13.Leaving personal belongings unattended or placing personal belongings on or against 
buildings, furniture, equipment or fixtures in a manner that interferes with library staff or 
customer use of the library facility. Unattended packages or personal items may be inspected 
and removed from the premises by library staff.

14.Bringing bicycles or other similar devices inside library buildings, including, but not limited to, 
vestibules or covered doorways if no bicycle rack is provided within that area.

15.Operating roller skates, skateboards, bicycles, scooters or other similar devices in or on library 
premises.

16.Build or attempt to build fires, unless permitted as part of a library program.

17. Improper use of the library grounds or facilities; including, but not limited to camping, erecting 
shelters, and loitering. 

18.Smoking or other use of tobacco inside the buildings or on library property.

19.Bringing animals inside library buildings (with the exception of service animals), except as 
allowed while attending a library sponsored event.

20.Leaving unattended animals on library premises at any time.

21.Disturbing others because of offensive body odor, including but not limited to scented products, 
such as colognes, after‐shave lotions, perfumes, deodorants, body/face lotions, or hair sprays.

22.Entering non‐public areas unaccompanied by a staff member or without prior authorization 
from a staff member.

23.Relocating or tampering with furniture or equipment without staff authorization.

24.Consuming food in the computer areas.

25.Using a cell phone or other electronic device in a manner that is disruptive to others.

26.The Library staff may interrupt any activity to ensure the well-being and safety of patrons and 
staff. Such as: Sleeping; improper use of library restrooms including, but not limited to, bathing, 
shaving, and changing clothes; and entering library buildings without proper attire, including 
but not limited to appropriate shoes, shirt, and pants.

E. Exclusion Criteria

Any person excluded under Rules 1‐25 above, shall lose all library privileges for a period of time 
ranging from one day to multiple years, as determined by the Library Director, or designee, based 



on the following criteria:

• The severity of the offense
• Whether or not this is a repeated offense
• Whether the conduct poses a continuing disruption and/or threat to the comfort or safety of 

other library patrons and/or library staff
• The level of disruption created by the conduct whether or not law enforcement involvement 

is required to address the situation.

Exclusion length will generally increase for repeat offenders, but HRLCD reserves the right to 
impose exclusion terms on any violator, based upon the conduct at issue.

F. Exclusion Appeal Procedure

Patrons excluded from Hood River County Library District, can appeal their exclusion. The request 
must be in writing and filed at the Hood River County Library within seven days (exclusive of 
weekends or library’s observed holidays) of receipt of the exclusion notice.

The Library Director or designee will consider all information provided and will also talk to library 
staff and witnesses who were present when the patron was excluded. The Library Director or 
designee may affirm, modify, or rescind the imposed exclusion.

Adopted: March 18, 2025
Last amended: April 15, 2025, March 18, 2025, December 16, 2025


